Company Name

Company Address

City, State, zip

Name of Project

Project Number

Date and time of bid opening

TIME SENSITIVE DOCUMENTS

PLEASE DELIVER PROMPTLY 

DEPARTMENT OF NATURAL RESOURCES

PROCUREMENT SECTION – 4th FLOOR

WALLACE STATE OFFICE BUILDING

502 EAST 9th STREET

DES MOINES, IA 50319-0034

This Envelope Contains

 FORMCHECKBOX 
  Proposal

 FORMCHECKBOX 
  Proposal Guarantee

Instructions to Bidders:

It is recommended that Bidders, who expect to be close to the time deadline on the date of the letting, hand deliver or send their bids via UPS. The USPS will only “overnight” to the Grimes State Office Building from which all mail will be redistributed. The time involved in the redistribution varies in duration from a few hours to possibly a few days and cannot be properly estimated.

Use a standard size 10 white mailing envelope addressed as shown on the sample provided.

