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WELCOME

Welcome to the Asbestos Notification System. This user manual is set up to assist with navigating the online application
process, providing step-by-step instructions for the different types of notifications, as well as how to complete electronic
payments. If at any time questions arise, please contact Norma Gentry at (515) 423-6415 or email at
norma.gentry@dnr.iowa.gov.

This manual provides easy navigation between sections by using the bookmarks. Using the bookmarks will take you to
that section for your review.

GETTING STARTED

To begin using the notification system, a user needs to have an account created.

The starting point is the web address. Go to https://programs.iowadnr.gov/asbestos/.

The website will open on the Home Page:

€ € % programsiowadnr.gov/asbestos/ aQ

I ‘ .WA lﬁ;;g:-':‘lna‘ee;‘oﬁrces Home  Help = AboutUs  Contact Us T Log In

ASBESTOS - HOME PAGE

Welcome to the State of lowa Asbestos Notification System. This system allows contractors to electronically submit notifications for asbestos abatement, demolition, renovation, training fires, and building burns. If
you already have an account, you can log in below. Otherwise, click the Create Account button

School Buildings Log In Create Account

For Existing Accounts (not for DNR Staff) Why is this needed? You must create an account in order to submit
your notifications electronically to the lowa DNR. Creating an account
Email will protect the security of your submissions and prevent unauthorized
individuals from accessing your information.

Create Account

State of lowa DNR Home Site Policy DNR Staff LogIn  Leading lowans in caring for our natural resources Version: 2.2.5.18862}

The sections on this page are:
e Create Account Section (green section) - New users will need to create a new account
e LogIn Section (red section) - existing users may sign in with the email address and password
e Reset Password (purple section) - Use this whenever the password needs to be reset

Additional details for each of these sections is presented below.

NOTE: Users that have an existing account with either Stormwater or General Permits may use that account to sign into
the Asbestos Notification system.

CREATE AN ACCOUNT

An account is needed in order to use the online notification system. Below is an overview of the process, and following is
a step-by-step flow of the process.

OVERVIEW
e The Create Account button will open to the Register Account form
e Complete the sections in the Register Account form
e Atthe end of the form is a Create Account button
e When the Create Account button is clicked
o The system will go the Manage Account screen
o An email will be sent to the email (username)
e Open the email and complete the email verification to activate the Editor role
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CREATE AN ACCOUNT - STEP BY STEP INSTRUCTIONS

]‘ .WA | Natural Resources Home Help™  AbowtUs ContactUs W log In

AsBESTOS - HOME PAGE

Welcome 1o The State of lowa Asbests Notification System. This system allows contractors to electronically submit natifications for asbestos abatement, demolition. renovation, training fires, and building burns. if you alieady have an account, you can log in below.
Otherwise, click the Create Account button.

Log In Create Account
For Existing Accounts (not for DNR Staffy Why is this nesded? You must create an account in order te submit your notifications
electronically to the lowa DNR. Creating an account will protect the security of your
Eail submissions and prevent unauthorized individuals fram accessing your information.

Reset Password

State of fowa  DNR Home S y  DNR Staff Log In

e Click the Create Account button
e The Register Account form opens. Complete the form Register Account

Register Account Form

The first part of the Register Account Form is where the username and password are set. Follow the requirements as
noted.

ASBESTOS - REGISTER ACCOUNT

Username/Password

* Username(Email)
* Password
* Confirm Password

Password must:

- Begin with a letter

- Be between & and 15 characters - Not contain the User ID
- Not contain the word ‘password’

- Contain only letters and numbers

- Contain at least one lowercase and one uppercase letter

- Contain at least one number

e Username is your complete email address
e Password cannot contain your username or the word ‘password’
e Passwords expire every 60 days. When expired, use the Reset Password link to reset
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Contact Information
The second part of the Register Account Form is the Contact Information. This section establishes the user First Name,
Last Name and Organization.

Contact Information

First Name
Last Name

Crganizationhamea

* Please search Organization by clicking on Search Organization button

g

* Address

Address 2

" Primary Phone

Cell Phone

e Enteryour first and last name

e Click the Search Organization button

e Search for your organization by Company Name ( See Search Organization for more information)
e If your Company Name is not found, you may add it by clicking the Add New Company button

e Enter a primary phone number

e If your primary phone is not a cell phone, please provide a cell phone number
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Security Questions
The last section of the Register Account Form is the Security Questions. These questions are used as part of the security
validation at certain times in the application submission process.

Security Questions

* Security Question 1

What is the first and middle name of y v

* Answer

* Security Question 2

What is your favorite vacation destina v

" Answer

* Security Question 3

What year and model (yyyy-name) wa Vv

* Answer

* Security Question 4

What is your favorite TV show? v

* Answer

* Security Question 5

Where did you first meet your spouse! v

* Answer

ﬂ Create Account

e Select 5 questions that only you can answer
e Answers must be minimum of 4 characters long
e Click Create Account button when finished

After the Create Account button is clicked, the process goes to the Manage Account page. Instructions are provided that
will continue the registration process as shown in the Complete Email Verification section.
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Complete the Email verification process

When returned to the Manage Account page, there should be a Notice box indicating that the account has been
successfully created:

ASBESTOS - MANAGE ACCOUNT

Usemname/Password

LACE LIRSV

® Notice

Your account has been successfully created for

the Iowa Department of Natural Resource's
Asbestos application. Please verify your email
with the verification code that was sent to it.

e The system will go to the Manage Account screen and display your Username and Contact Information along
with this message

e At this point, you should close your browser tab (A new browser session will be provided via the email link)

e Navigate to the email address and open the email that was sent

Sample of email for Create Account
lowa DNR Asbestos User Verification insex » 8 B

asbestos@dnr.iowa.gov

tome =

It © ©

An account registration has been initiated for the lowa DNR Asbestos application for email address | 7o complete the registration process,
please use the link below. The link will expire in 24 hours.

hitp://test-8.iowadnr.gov:80/asbestos’home/Verification?tkn=208812c3-166e-4dd 3-8be 1-760b7163d0cc

If the link is not clickable, please copy and paste the link in the browser to complete the registration process. If you did not initiate this request, please contact the lowa
DNR at:

lowa DNR Air Quality

asbestos@dnr.iowa.gov

e Click the link embedded in the email and you will go back to the Manage Account screen. If you did not log out
of the prior session, when this opens, you will remain logged in and continue the registration process

Manage Account Screen

I Departs it of - - .
|OWA ;;;;u‘-;;'lg;g;;,,“ Search +  Notifications = Account = Help (PDF Fll)  About Us  Contact Us saresnmer | togout Timer: 1953 v | |

ASBESTOS - MANAGE ACCOUNT

Your account has been registered and you can enter Notifications. You have alse cempleted the Identity Proofing step. To do the off

ifications, you must now complete the Electronic Signature Step, click the *Create Electronic Signaturs’ button

Account Status

not sign. pay, or submit notfications. To continue as Editor, please click the Home link found at the top of the

e Your account will now be in the Editor role. Follow the instructions on the screen, or see Role Definitions to
change the role to Signatory if you need to be able to sign, pay, and submit notifications
e Or, to continue in the Editor role, click the Home link at the top of the page to be taken to the dashboard Home

page. The dashboard Home Page will provide ability to enter notifications, and displays unfinished notifications
in a table below the menu selection section
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Registered User Dashboard Home Page
Once the account is created, the registered user dashboard home page will be the page to use for entering new
notifications, continuing existing unfinished notifications, or searching for notifications entered by the registered user.

[ Depart it of da »
[ @ WA | Soasemrmme oo tome Sewchs Nofmions = Acoot = Help(PDFFIe)  Abouls  Contactls seranimer | togourTimersocoo v

AsBesTOS - HOME PAGE

Welcome I

Unfinished Notifications

Building Demolition/Renovation

Submitter Company Submitter Postmark/Submit Date Operation

e This is an example of the dashboard home page

e Menus are available at the top for navigation

e Unfinished notifications are displayed in the table

e If this is the first time on this page, the Unfinished Notifications table will be empty

Notice that each unfinished notification has a way for the user to Continue or Remove notifications.

Continue or remove unfinished building notifications
On the dashboard, unfinished notifications will be displayed. Each notification has a Continue or a Remove link.

Unfinished Notifications

— 0812724 Original Abatement

To Continue:
e Click on Continue to open the notification at Step 1
e Review data previously entered
e Continue through each step to submit

To Remove:
e Click on Remove and the notification will be removed from the system

LOGIN

This section is used when an account has been registered.

ASBESTOS - HOME PAGE

10 the State of lowa Asbestos Notification System. This system

tors to electronically submit notifications for asbestos sbatement. demolition

aining fires, and building burns. If you already have an account. you can log in below, ¢

\sbe Professionals Log In Create Account
¥ G For Existing Accounts (not for DNR Staff} Why is this needed? Tou
& % o) . secm c b

Logn

e Enter the username and corresponding password
e Click Log In
e The user will then be directed to the Dashboard Home Page
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RESET PASSWORD

This section is used to reset the password. If at any time the user is not able to successfully log in, clicking the Reset
Password button and resetting the password may be enough to allow a successful login. If issues persist, contact Norma
Gentry at (515) 423-6415 or email at norma.gentry@dnr.iowa.gov.

ASBESTOS - HOME PAGE

stion. trainieng fres, and bullding burns. I yeu already k

Log In Create Account

For Existing Accounts (nat for DN Staff) Why is this needed?
el

e Click the Reset Password link

Once the link is clicked, the user will be directed to the Reset Password screen:

lowa Department of

Natural Resources Home  Help % AboutUs  Contact Us

IOWA

ASBESTOS - RESET PASSWORD

Enter Email Address

Usernamel(Email

Email Link

e Enter Username
e Click Email Link

When the Email Link button is clicked, a message should appear in the upper right.

Example of confirmation message that new password is sent to email address:

AsBESTOS - HOME PAGE

Wi State of lowa Ashestos Notification System. This system allows contractors to electro

tton,

Asbestos Professionals

e An email will be sent to the email address, which is the same as the username
Navigate to the email account. An example of what the email should look like is provided below:

asbestos lowa DNR Asbestos User New Password - This is to notify you that your new auto-generated password is: af3hphHL for your Asbestos account. If you did not initiate this action, please co...
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Open the email to get the temporary password:

<« 2 0 ® =5 & = -
lowa DNR Asbestos User New Password inbox x a8 B
® asbestos@dnr.iowa.gov 3BPM (10minutesago) ¢ @ €
® o

This is to noffy you that your new auto-generated password is: [JJJJJJJJJifor vour Astestos account. I you did not initate this action, please contact the lowa Department of Natural Resources Asbestos Help Desk at

lowa DNR Air Quality
asbestos@dnr.iowa.gov

e Copy the temporary password - See below about copying the temporary password
e Navigate to the Home Page

AsBESTOS - HOME PAGE

Nelcome to the State of lowa Asbestos Notification System. This system allows contractors to electronically submit notifications for asbestos abatement. demolition, renovation, training fires, and building burns. If you already have an account. you can log in below. Othenwise. dlick the Create
“ccount button.

School Buildings Log In Create Account

For Existing Accounts (not for DNR Staff) Why is this ? You

e Enter the username (email)
e Enter the temporary password
e Click Log In

User will be directed to the Change Password screen:
IAWA I‘N'gtﬂ?;l’lﬁ:s“;l‘"css Home Search ~ Notifications = Account =  Help (PDFfile] AboutUs Contact Us efesh mer | Logout Timer: 19:56 B-Gudzqahn

AsBESTOS - CHANGE PASSWORD

e uppercase letter

e Enter the temporary password as Current Password

e Enter a new password (Cannot reuse a prior password)

e Enter the new password again in the Confirm Password section
e Click Submit

Once Submit is clicked and the password change is successful, the following screen will appear:

ASBESTOS - PASSWORD RESET SUCCESSFUL

Your passward has been ssccessfully changed. You should receive an email natifying of this change.

e Click Continue
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You will be directed back to the Home Page:

ASBESTOS - HOME PAGE

Welcome 1o the State of lowa Asbestos Notification System, This system allows contractors to electronically submit notifications for asbestos abatement, demolition, renowation, training fires. and building burns. f you already have an account. you can log in below. Othenwise, click the Create

Log In Create Account
For Existing A "

ng Accounts (not for DNR Staff) Why

e Now user will use their username (email address) and the new password and click log in
e The user will then be directed to the Dashboard Home Page

lowa Dy rtment of
I‘ lWA Natural Resources Home Search -  Notifications ~  Account - Help (PDF File)  AboutUs  Contact Us Refresh timer |  Logout Timer: 19:44 B_

AsBESTOS - HOME PAGE

weicome [

Unfinished Notifications
Building Demolition/Renovation

Submitter Company Postmark/Submit Date

Abatement

Floyd oaze/24 Original Abatement

COPYING THE TEMPORARY PASSWORD

When copying the temporary password, it is important to copy it exactly as displayed. Sometimes numbers and letters
look the same, making it difficult to distinguish between them. For example, the number 1 looks similar to the lowercase

letter | (L). It is also important not to have any additional spaces before or after the temporary password. This may
happen when the password is copied from the email.

If using the copy/paste feature, use a text editor such as Notepad to check to see if there are any additional spaces tied
to the copied password.

This is an example of an extra space at the beginning of the temporary password:
This is an example of an extra space at the end of the temporary password:

1x2y3z|
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This is an example of a correct copy of the temporary password:

1x2y3ﬂ

ROLE DEFINITIONS
The Role definition is important as to what actions can be completed throughout the notification process. Roles are
either Editor or Signatory. The Signatory role is available after the Editor role is established.

EDITOR ROLE
This role grants the ability to create notifications. Editor role cannot pay/submit. The Editor role is created once the
Create Account process is finished and the link provided in the email is clicked.

SIGNATORY ROLE
This role grants the ability to create notifications, complete the payment process and submit the notification. Other
requirements and privileges are:
e With approval from Asbestos Administrator, can view all notifications for the organization
e Requires proof of identity and an electronic signature
Identity Proofing protects the integrity of your notifications
e The Electronic Signature Agreement is legally binding similar to a wet ink signature on paper notifications

A user in either role can start and fill in the information for a notification up through Step 6. It is on Step 7 of the
notification that the difference in the roles becomes apparent.

Below is what the Editor will see on Step 7:

Step 7 - Editor Role

IhWA n‘gjlz;g.lﬂa‘e';‘oo\:rces Home Search * Notifications * Account »  Help (PDF File) AboutUs Contact Us fefresh timer | Logout Timer: 19:56 D_

ASBESTOS - BUILDING DEMOLITION RENOVATION STEP SEVEN EPAY

Step 1 Step2 Step 3 Stepd Steps Step6

e At this point, the notification has been completed as far as possible based on the Editor role

e To continue the notification through the signature/certification and payment process, it can be picked up and
continued with someone in the Signatory role

e Orthe user can click Manage Your Account button to start the process of establishing the Signatory role

Once user has established the Signatory role, this is what Step 7 will look like:
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Step 7 - Signatory Role

IOWA | Koo fessirces  Home Seareh ~  Notfications ~  Account *

Help (POF File) AboutUs Contact Us Refresh umer . Logout Timer: 19:56 B_
ASBESTOS - BUILDING DEMOLITION RENOVATION STEP SEVEN EPAY

The asbestos natification fet i $100, Theee is an IOWAZcess fee of §1.50 on all irsnsactions - if you choose 19 pay by credit card, there Is also  2.9% convensence fee. You may avaid the 2. 5% fee by paying by eCheck
Atter chicking “Poy Fees”, you will be redirected to the GoviGo online payment ponal, After your paymen

rocossed. you will b able to submit your copy of record
1 you have akeady campleted payment and cannat submit the copy of record. press the rebresh buitton 1o check 1o see f payment processing has completed

The Signatory can click the Pay Fees button to continue with the payment process
See below for step-by-step instructions on how to change from Editor Role to Signatory Role

To Become A Signatory
The Signatory role can be active in two different ways:

e While entering a notification, and clicking the Manage Your Account button on Step 7
e On Home screen, clicking Manage Account button

Both ways will navigate to the Manage Account page and from there the process is the same.

SIGNATORY ROLE - STEP-BY-STEP INSTRUCTIONS
Below is the Step-By-Step instructions on how to change from the Editor Role to the Signatory role on Step 7:

I‘ ‘WA | e ol rces  Home Seach ~ Notifications * Account * Help (PDF File)  AboutUs  Contact Us

AsBESTOS - BUILDING DEMOLITION RENOVATION STEP SEVEN EPAY

» Step 7

*NOTE: EDITOR ROLE - At this point the notification has been entered. Please click the Home link at the top of this page to r

rn to the menu page. unless you need to sign up for the SignﬂV
SIGMATORY ROLE (and editors signing up} - you must complete your efectranic signature agreement before you will be able to compiete this step. Please dick JEREREL RGN

The asbestos notification fee is $100. There is an I0WAccess fee of $1.50 on all transactions - if you choose to pay by credit card. there is also a 2.5% convenience fee. You may avoid the 2.5% fee by paying by eCheck.
After clicking “Pay Fees”, you will be redirected to the Gov2Go online payment portal, After your payment is processed, you will be able to submit your copy of record.
If you have already completed payment and cannat submit the copy of record, press the refresh button to check to see if payment processing has completed.

£

e Click Manage Your Account button

After clicking the button the next screen presented is the Manage Account page, which contains the Request
Notification Submission Rights button.

Request Notification Submission Rights Button

I OOWA | Rt fosoirces  Home Seach = Notificaions = Accounl = Help (PDF Fle)  About Us  Contact Us

Refresh timer | Logout Timer: 19:50 n_
ASBESTOS - MANAGE ACCOUNT

*Yous account has been registered and you have rights 1o inpus Notficaton data and e Natfcations for which you have been granied nghis. You ds not have fighs to da the offiosl submission of Noticaisons. To request nghis 1o submit Nobfications, dick the Request Noticatians Submissson Rights’ button.

“Click thiz button ONLY if you want ta become & Signatory™

r;gaunt Status

Ecitors can bagin noificatians and enter information Up 19 Step 7. Editors cannat sign. pay or submit natifications. To cantinue as Editer, plesss click the Home link found 3t the 1op of the page
Signatores can begin notfication and enter information theough step 7, including the requirement for signing. paying. and submitting notications.
Username/Password

Usertiame

Change Password

e On the Manage Account page, click the Request Notification Submission Rights button

The red message at the top will change, and the button will change to Complete Identity Proofing
Asbestos Notification System Guide 11



Complete Identity Proofing Button

* To do the official submission of Notifications, you must first complete the Identity Proofing step, then create an Electronic Signature Agreement

Complete Identity Proofing

Account Status

Your Account Status is: Editor

Editors can begin notifications and enter information up to Step 7. Editors cannot sign, pay, or submit notifications. To continue
as Editor, please click the Home link found at the top of the page.

Signatories can begin notification and enter information through step 7, including the requirement for signing, paying, and

submitting notifications.

e Click the Complete Identity Proofing button
e Clicking the button opens the Establish Proof Of Identity page

Complete the form Establish Proof of Identity

ASBESTOS - ESTABLISH PROOF OF IDENTITY

As a Responsible Official, you are required to establish proof of identity using LexisNexis® Services prior to signing/submitting electronic reparts through Asbestos Notification System. Please verify the information belaw is correct before proceeding

NOTE: In using Lexishexis® electronic identity proofing senvice, lowa DNR will neither stare nor have access to your personal information.

User Information

UserName
FirstName
LastName

711 have reviewed the name presented above and | would like to proceed with LexisNexis® identity proofing

e Read the instructions
e Check the checkbox
e Click Proceed, and the Request Proof of Identity page will open
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Request Proof of Identity Page

AsSBESTOS - REQUEST PROOF OF IDENTITY

Personal Information

lowa DNR will neither store nor have access to your personal information.

* First Name
* Last Name
Middle Initial
* Last 4 of SSN
Date of Bith(MM/DD/YYYY)

* Mailing Address

* State
“Zip

Phone

e Complete the form Request Proof of Identity

e |dentity proofing is based on your personal information

e DNR does not retain this information

e Enter your personal mailing address not your company mailing address
e Click the Request Identity Proofing button

The system will go back to the Manage Account screen where you can begin the Create Electronic Signature step.
Create Electronic Signature Button

lowa DNR - AsBesSTOS NOTIFICATION SYSTEM

Manage Account

Your account has been registered and you can enter Notifications. You have also completed the Identity Proofing step. To do the offical submission of Notifications, you must now
complete the Electronic Signature Step

Creale Electronic Signature

e Click Create Electronic Signature button
e This will take you to the Complete Electronic Signature page
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Complete Electronic Signature Page

ASBESTOS - ELECTRONIC SIGNATURE AGREEMENT
ELECTRONIC SIGNATURE AGREEMENT

In accepting the electronic signature credential issued by the lowa Department of Natural Resources to sign the electronic documents submitted to DNR's Asbestas Notification System, and as a representative for

Electronic Signature Holder Company Information

Organization Name:

I—
Addrss: —
ity Stote, 7 |
Country: usa

Regitant Nme I

{Name of Electronic Signature Holder}

e Click the Sign Electronically button and the system will go to the Signature Device Authorization page

SIGNATURE DEVICE AUTHORIZATION PAGE

ASBESTOS - SIGNATURE DEVICE AUTHORIZATION

Certification Acknowledgement

| certify, under penalty of law that the information provided in this document is, o the best of my knowledge and belief, true, accurate, and complete. | am aware that there are significant penalties for submitting false information,

including the possibility of fines and imprisonment for knowing violations.
Accept | Deciine

e Click the Accept or Decline button

The Accept button continues the process and the system will go to the signature device Authorization page
e The Decline button stops the process

Clicking Accept, the first step of the Authorization page appears:
ASBESTOS - SIGNATURE DEVICE AUTHORIZATION
Log in to Asbestos Notification and
Sign

I 1] com

e Enter your password and click the Login button
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The next section becomes available:

ASBESTOS - SIGNATURE DEVICE AUTHORIZATION

Log in to Asbestos Notification and Answer Secret Question

Slg i Question Answer

] What is your favorite TV show?

Answer

e Answer the security question and click the Answer button
The last section becomes available:

ASBESTOS - SIGNATURE DEVICE AUTHORIZATION

Log in to Asbestos Notification and Answer Secret Question Sign File
S.gn Question Answer Click Sign to complete your submizsion.
I What is your faverits TV show? I “ “Thi could take a fisw moments

to process

e Click the Sign button and the next screen shows your account as Signatory Account
The Account Status page is displayed:

Your account has been registered and you can enter and do the official submission of Notifications.

Account Status

Your Account Status is: Signatory

Editors can begin notifications and enter information up to Step 7. Editors cannot sign, pay, or submit notifications. To continue
as Editor, please click the Home link found at the top of the page.

Signatories can begin notification and enter information through step 7, including the requirement for signing, paying, and
submitting notifications.

The setup for the Signatory role is complete.

f
}:I:%E‘I?’;alng;;‘onurces Search ¥  Notifications ¥ Account ¥  Help (PDF File)  AboutUs  Contact Us

You’re ready to use the system. Click the Home link at the top of the page to get to the Home screen which will contain
the menu options to proceed.

IOWA
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EXPLORING SEARCH LINKS AND SEARCH BUTTONS

Throughout the Asbestos Notification system, there are various links and buttons. Most of these will be explored in
detail in other sections of this manual. This section is an overview of the links and buttons available.

SEARCH LINKS

Home Page - Not Signed In

I D f
InWA Natural Resources| Home Help=  AboutUs ContactUs W LogIn

ASBESTOS - HOME PAGE

Log In Create Account

For Existing Accounts (not for DNR Staff) Why is this needed? Y

On the Home Page, before the user signs in, there are menu choices at the top of the screen. Since the user is not logged
in, these menu choices are limited.

e Home - When not signed in, will take the user back to the Home Page
e Help - When clicked, opens the user manual

e About Us - Redirects the user to the DNR website

e Contact Us - Provides contact information

Home Page - Signed In

When a user signs in, the menu options expand and contain additional links:

lowa Department of

Natural Resources Home I Search ¥  Notifications ¥  Account ¥ I Help (PDF File)  AboutUs  Contact Us

IOWA

ASBESTOS - HOME PAGE

e Search link - Provides a way for the user to search for notifications
e Notifications link - Another way to get to blank forms that can be completed for
o Building Demolitions/Renovation
o Bridge Demolition
o lowa Training Fire - Demolition or Controlled Burn of a Demolished Building
e Account link - This is where the user can complete various tasks such as
o Change to Signatory Role
o Change Password
o Change Security Questions

USING THE SEARCH LINK
Clicking the Search link provides the ability to search for Building Notifications or Bridge Notifications. NOTE that training
fires and demolished building burns are considered as Building Notifications.

I { \WA eiizbo sl O Hnmal Search = I Motifications *  Account ~  Help (PDF File)  AboutUs  Contact Us Refresh timer | Logout Timer: 19:44
ication

ASBESTOS - HOME PAGE
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Example page when Building Notifications is selected:

InWA N Reeairces Home Search = Motifications ~ Aceount ~  Help (PDFFile)  AboutUs  Contact Us Refresh timer | Logout Timer: 18:54

ASBESTOS - BUILDING NOTIFICATION SEARCH

Search Notifications

Search by Netification Status
Al v

Building Detail

Notification Detail

Operator Detail

Search

Example page when Bridge Notifications is selected:

I‘ ’WA | et orces  Home Search ~  Notifications =  Account *  Help (PDF File) AboutUs  Contact Us Refresh timer | Logout Timer: 1953 ' | N

ASBESTOS - BRIDGE NOTIFICATION SEARCH

Search by Notification Status

Al -
Bridge Detail

Notification Detail
Operator Detall

Note the carats on the left of each section. When clicked, the section will expand:

| O A | R Rensirces  Home Search = Notifications = Account = Help PDFFil)  AboutUs  ComtactUs Retresh timer | Logout Timer: 1955 W Log Out - Rhodig Test

ASBESTOS - BUILDING NOTIFICATION SEARCH

Search by Notification Status

Submitter Detail

Notification Detail

Example of page showing all sections expanded:

ASBESTOS - BUILDING NOTIFICATION SEARCH

Search by Notification Status.

an ~

Buikding Detail

Building Name Address Cay ¢

Submitter Company Subsmittar First Name Submittar Last Name

Motification Detail

Year - Notificatian Number - Revision Count Natification Type Operation Type
.} - -
Pastmark Begin Date Fostmark End Date

Operatar Detail
Compgany Name Address 1 Address 2
Gity State Tip Code

e A Search can be performed on any of these fields

e Search results will only provide details of notifications for the logged in user

e Note if the notification number is known, it is not necessary to fill out the year or the revision count

e Example: Notification Number shows as 24-111111-00. In this case, the Year is 2024, the numbers after the year
are the Notification Number, and the last 2 digits are the revision number

e Any/all of these fields may or may not be filled in with data. The more data of boxes filled in, the less results
returned
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e When finished entering details, click Search and results will be displayed in the grid that appears
e Reminder - Building Notifications and Bridge Notifications will not be shown from the same search. Only
notifications based on the selected Search (Building or Bridge) from the Search link will show

Example of a Building search for a completed notification:

e lowa Depart f
I WA | ﬁva'atuf.pai é";;[ocurces Home  Search *  Notifications ~  Account >  Help (PDF File) AboutUs  Contact Us

ASBESTOS - BUILDING NOTIFICATION SEARCH

Search by Notification Status

I Building Detail
[ Submitter Detail

l Notification Detail

Operator Detail

e Search Notifications default to All. To search for a completed notification, change this to Complete

e At this point the Search button could be clicked, and a list of completed notifications for the selected type
(Buildings or Bridges) for the organization will be displayed

e OR, if a specific notification is sought, click the triangle beside Notification Detail and the menu will expand and
enter details

e Click Search button

The results grid will be displayed.

This is an example of searching for a building by Building Detail:

Search Notifications

Search by Natification Status

Complete v

Building Detail
Bullding Name Address City County
Notification Detail
Operator Detail
| |
Building Submitter Postmark/Submit Date Notification Operation Documents
24-30760-R0 06/19/24 Original Training Fire Copy of Recard
Vi | Edlin
24-30755-R0 06/18/24 Original Demalished Building Burn
View | Edit i
Des Moines 14 50311
Palk Courty
24-30756-R0 Test Building 06/18/24 Original Training Fire Copy of Record
View | Edit 117 Main Ave
Des Moines IA 50311
Polk County
24-30712-R0 Testing Building 0501724 Original Demalition opy of Recor
iew | Edit 111 11th 5t
Des Moines 1A 50311
Palk County
24-30690-R0 Test Building 2 04717/24 Original Abatement Copy of Record
View | Edit 111 Main S¢
Des Moines 1A 50311
Polk County
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VIEW/EDIT OPTIONS
When the list is returned, each notification has an option to either View, or Edit:
ASBESTOS - BUILDING NOTIFICATION SEARCH

Search Notifications
Search by Matification Status

Complete

Building Detail

Notification Detail

Operator Detall

Building | Submittar Postmark/Submit Date Notification Operation | Documents

{24.30789.70 - _ 08/12/24 Original Abstement “opy of Record
24-30788-R0 08/07/24 Original Abatement Copy of Record
View | Edis

Clicking View:
This only provides a view of the notification and provides details for each of the fields as originally completed.

Example of the View option:

ASBESTOS - VIEW BRIDGE DEMOLITION RENOVATION

Notification Number. 24-30785-R0
1. Type of Notification

Notfication Type Job Number Postmark/Submit Date
Original 08/02/2024
Date Recewed
aBI0212024
2. Type of Operation 3. Is Asbestos Present
Operation Type Asbeslos Present
Demolition No - Asbestos found is under NESHAP limits Or Zera
4. Scheduled Dates of Asbestos Removal (MMWDD/YYYY) 5. Scheduled Dates of Demolition or Renovation (MMDOYYYY)
Stan Date Start Date
091152024
End Date End Date
09115/2024.

FHWA Number Road/Route City

Hwy 69 Des Moines.
County Brdge Size (Sq FY
Polk 500

Clicking Edit:
After Edit is clicked, the screen that follows will provide buttons to perform actions for Cancel, Revision, or Repudiate for
the selected notification:

AsBESTOS - EDIT TRAINING FIRE-DEMOLITION OR A CONTROLLED BURN OF A DEMOLISHED BUILDING

Hotification
Meation Number 24-30755-R0 Cancel Notiication | Create Revision

1a. Type of Notfication

Operation Type
Damolished Building Burn

Notfication Type Job Nuenber Postmark/Submit Date (MMWDDYYYY)
oniginal 0611812024

Date Received (MWDDIYYYY)

0611812024

Please review Ihe aftached Instruc mine WhEIE! e Proposed burm Wy ved 8 controled bum of 3

demalisned buiding or a training fire. Controlied BUmS of 3 JEMGSHed Busding are S| adational restrictions.

Questions #2-10 and for both ty|

burns

2. Fire Department or City official responsibie for the bum

e Click on the appropriate action and A message box will appear
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Message D

Are you sure you want to create a
revision?

Click the Yes button to revise, cancel, or repudiate the notification
Or click the No button to cancel action

If the Yes button is clicked, the next screen to appear will be determined based on which action was selected.

If the Cancel Notification button is clicked:

ASBESTOS - BUILDING DEMOLITION RENOVATION STEP SEVEN EPAY

i 4 P ] Step 7
Piease submit your copy of record within 24 hours of having submitted payment.
rkesy, revized, and cancelled nat

Mo payment is required

The final step is to subm apy af record. To 8o this. you nee: icate. answer one of your secret quastiont. and then click the “Sxn Copy of Record” button.

Submitter

I eertify thot ta the best of my knowledge that the information | om submitting is true and correet

I further certify under penalty of low that | have persanally exemined and am familior with the information | submitted in this end all ottached documents ond. bosed on my inquiry of thare individualy responsible for I believe that the
submitted information is true. securate. and complete. [ am aware that theve ore significant penaities for submirting faise infermation. ineluding the possibility of fine and (mprisanment. &
B Agree *Submitter’s Title
—
Log in to Asbestos Notification and Sign Answer Secret Question Sign File

Clarie "Sign Capy of Record’ 18 complete

What is the first and midise name of your oldest sibling? *This could take a few moments 1o p

| Questien Answer

Check the | Agree checkbox.

Enter the Submitter Title

Enter the password and click Log In
Answer the Secret Question

Click Sign Copy of Record

If the Create Revision is clicked:

ASBESTOS - TRAINING FIRE CONTROLLED BURN STEP ONE

You currently have 3 form gaing through the wizard

“Oparation Type

Demotished Buflding Burn

“Type of Notification
Revised

*Pastmark/Submit Date (MM/BD/VYYY)
B/unms

2. Fire Department or City official responsibile for the burn

Department or City Official

The system creates a copy of the previous notification at Step 1

Note that the Notification Type now shows as Revised

Make changes as necessary following instructions to submit notification

Revised notifications cannot violate the original 10 business days notification window, if applicable
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If Repudiate is clicked:
n lowa Department of -
I WA Natural Resources Home Search =  Notifications = Account *  Help (PDFFile) AboutUs  Contact Us Refresh timer | Logout Timer: 19:57 [

REPUDIATE NOTIFICATION
Repudiate Notification

o Repudiate the Notification, please send email to asbestos@dnr.iowa.gov along with the notification number and the reason for repudiating the record.

e You will see this notice with instructions on how to complete the repudiation. To complete the process:
o Send an email to asbestos@dnr.iowa.gov with notification number
o Provide reason for repudiating the record

USING THE NOTIFICATIONS LINK

Clicking Notifications link provides a way to access blank forms for each type of notification. These forms are the same as
what is presented in the Submit section under the Welcome.

I‘ ‘WA | K"V:taf,paaiﬁén;;;:"ces Home  Search ¥ [ Notifications ¥ § Account ¥  Help (PDF File) AboutUs Contact Us

Building Demolition/Renovation

AS BESTOS - H OME PAG E Bridge Demolition/Renovation

lowa Training Fire-Demolition or a Controlled Burn of a Demolished Building
wetcornc I

Select what you would like to do next:

e Submit a Building Demolition / Renovation Notification

e Submit a Bridge Demolition / Renovation Notification

Submit a Training Fire / Demolished Building Burn Notification

Request to Revoke Rights to View the Notifications Submitted by Other Operators

USING THE ACCOUNT LINK

Clicking the Account link provides a way to manage various aspects of the user account, and also provides a way for an
organization to add a permit number if it applies.

I ( ‘WA | K;zzﬁgalﬂgee:oo&rces Home  Search ¥  Notifications ~ Help (PDF File)  AboutUs  Contact Us

Manage Account

ASBESTOS - HOME PAGE

weicome [

Select what you would like to do next:

New Permit Number

Submit a Building Demolition / Renovation Notification

Submit a Bridge Demolition / Renovation Notification

Submit a Training Fire / Demolished Building Burn Notification
Request to Revoke Rights to View the Notifications Submitted by Other Operators

e Click Account
e Clicking Manage Account
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When Manage Account is clicked, the form opens and displays the Account Status (user role). In this case, it is showing
as Signatory. See Role Definitions for additional details. The form also has buttons available to click to Change Password,
or Change Questions.

ASBESTOS - MANAGE ACCOUNT

Your account has been registered and you can enter and do the official submission of Notifications.

Account Status

Your Account Status is: Signatory

Editors can begin notifications and enter information up to Step 7. Editors cannot sign, pay, or submit notifications. To continue as Editor, please click the Home link found
at the top of the page.

Signatories can begin notification and enter information thraugh step 7, including the requirement for signing, paying, and submitting notifications

Username/Password

UserName

Change Password [l Change Questions

Clicking Change Password:
This will allow the password to be changed. Follow the requirements for changing the password.

I‘ ‘WA ‘ ﬁg‘;zi?ﬁgg;‘oﬁrces Home Search ~ Notifications *  Account ~  Help (PDFFile)  AboutUs  Contact Us

ASBESTOS - CHANGE PASSWORD

* Current Password Password Requirements:

- Not contain the User ID
* New Password - Not contain the word ‘password'
- Contain only letters and numbers
o e - Contain at least one lowercase and one uppercase letter
- Contain at least one number
- Begin with a letter
- Between 8 and 15 characters
- Cannot be a password previously used

e Enter current password

e Enter new password

e Enter new password again in the Confirm Password
e Click the Submit button

Clicking Change Questions:

When clicked, the form opens to a page displaying the security questions. There are 5 questions that are required, along

with corresponding answers. Use the dropdown feature of the box to display a list of questions:
AsBESTOS - CHANGE QUESTIONS

Answer

‘Security Question 3

= answer

= Security Question &

whatTs your faverite TV shawl v

frst mest your spous, W

When finished with the selection process, the last box requires your login password. Enter your password and click the
Change Questions button at the bottom of the form.
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NEW PERMIT NUMBER

When Permit Number is clicked, the screen presented allows the user to enter in the Permit Number, if one is required.
The Permit Number is a 4-digit Permit Number, and is one that comes from the Department of Inspection and Appeals

and Licensing (DIAL) and is only required for Asbestos Contractors. This number renews every year and the new permit
number will need to be updated here:

I ‘ ‘WA | ﬁ;atg?—;iﬂg‘;;t;&rces Home  Search ¥  Notifications ¥  Account ¥  Help (PDF File)  AboutUs  Contact Us

AsSBESTOS - ADD NEw PErMIT NUMBER

New 4 Digit Permit Number

Save Permit Number

e Enter the 4 digits
e C(Click Save Permit Number

SEARCH BUTTONS

Search is an integral function of the Asbestos Notification System and occurs when creating your account, entering a
notification, or searching for existing notifications. Contained within the notification pages are Search buttons and each
button when clicked will provide the appropriate search page for that section.

The types of search pages provided are:
e Search Buildings (or Bridges)
e Search Organization
e Search Inspector
e Search Contacts

Each search page provides a way to search the data, or to make a new entry.

It is highly recommended that before adding a new entry, a search be performed first. Searching for an existing entry
will help eliminate duplication in the tables.

Search Buildings (or Bridges) will be explained in their respective section. Search Organization, Inspector, and Contacts
are the same among the different sections and are detailed below.

SEARCH ORGANIZATION PAGE
The Search Organization Page will open when specific search buttons are clicked. When presented with this page, refer
to the following steps to complete the Search:

Search Organization - Step-by-step instructions

Search Organization

* SEARCH FOR A COMPANY BY ENTERING TEXT IN THE COMPANY NAME.
< Thae less text yeu enter, the more results will be returned, I you leave Company Mame smpty, & complete list of all companies will be shown

inel, add it by elicking the ‘Add New Company’ button
r—

e Before adding a New Company, first search by Company Name to see if it exists
e Type all or part of a company name and click the Search button
e A minimum of 3 letters is needed to start a Search
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Company Name

—— Add o Compy

Select Company Name Permit Number Address

51431 Test Organization One 1M 333 Main 5t

Dis Moines LA 50311
51433 Test Owning Company Two 444 55 st

Des Moines 1A 50313
51435 lest Waste Company 111 ddth st

[es Moines 1A 50311
51432 Test Waste Site One 177 77th st

{es Maines 1A 50311
| ] (]
51360 TestFourOrganization 44 55th 51

Des Moines 1A 50311
51430 Testing Owning Company 222 Main St

Des Maines 1A 50312

as8

“Please select a company fram the list or click the ‘Add New Comp T iwsaadaada 4 new company, e —

e If there are several search results, paging is provided at the bottom

e Identify which company is correct for your organization, if present

e To choose a specific company, click on the numbers in the left-hand column called Select

e Once selected, the information will fill in the blank spaces on the screen where the Search button was clicked

If your company name is not on the list, or this is the first notification being entered for your company, click Add New
Company button and the following will open:

Add Organization e
*Compary Name Permit Number (If Applicable

“Address 1 Address 2

“Ciy “Hate "Postal Code

*Phone Mumber

e Fill in the fields presented and click Save
¢ Note the Permit Number is not required and the 4-digit Permit Number is one that comes from DIAL and only for
Asbestos Contractors (required on notifications)

SEARCH INSPECTOR PAGE

The Search Inspector Page will open when specific search buttons are clicked. When presented with this page, refer to
the following steps to complete the page.

Search Inspector - Step-by-step instructions
Click Search for Inspector button and this screen will open:

IOWA

Logout Timer: 18:34

lowa D f . Refresh t
,G‘;atu;;al"é“;;?urces Home Search ¥  Notifications ¥  Account ¥  Help (PDF File) AboutUs  Contact Us elresh timer ﬂ_

Search Inspectors

- Search for the inspector by entering text in the First Name or Last Name fields for a list of inspectors containing all or part of the entered text

= The less te

nter, the more results will be returned. If you leave First Name and Last Name empty, a complete list of all inspectors will be shown

« If the inspector you're looking for is not found, add it by clicking the ‘Add New Inspector’ button.

First Name Last Name

Add New Inspector

o Before adding a New Inspector, first search for the name to see if it exists
e Type full or partial first name and click Search
e Ortype full or partial last name and click Search
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Refresh timer

I nWA 'r?l\;.tl‘:::al.nlr?"ee;:;:lrces Home Search ¥  Notifications ¥  Account *  Help (PDF File) ~AboutUs  Contact Us ﬂ_
Logout Timer: 19:33

Roofing Materials, Asbesios Cement Board, Window Glaze/Caulk Other,

Search Inspectors

- Search for the inspector by entering text in the First Name or Last Name fields for a list of inspectors containing all or part of the entered text
« The less text you enter, the more results will be returned. If you leave First Name and Last Name empty, a complete list of all inspectors will be shown.
« If the inspector you're loking for is not found, add it by clicking the ‘Add New Inspector” button.

First Name Last Name

Contact Name Phone Number
1992 ] M11111111
19935 IEEEEEE— 5559998888
9926 I 2222222022
20008 test Inspector 2222222222
20005 Test Inspector 4444444444
20022 Test Inspector One 5555556666
993 _ 5552228888
—ble25€ select Inspector from the lst or Add New Inspector e—

e If there are several search results, paging is provided at the bottom

e Identify which Inspector is correct, if present

e To choose a specific Inspector, click on the numbers in the left-hand column called Select

e Once selected, the information will fill in the blank spaces on the screen where the Search button was clicked

If the Inspector name is not on the list, click Add New Inspector button and the following will open:

|l D ts t of Refresh ti
I (\WA Natural Resources  Home Search >  Notifications ~  Account ¥  Help (PDFFile) AboutUs  Contact Us sl o I

Logout Timer: 19:15

Add Inspector u_

*First Name *Last Name *Telephone Number Ext

e Enter details in the fields and click Save

SEARCH CONTACT PAGE
The Search Contact Page will open when specific search buttons are clicked. When presented with this page, refer to the
following steps to complete the page.

Search Contacts - Step-by-step instructions
Click Search Contact button and this screen will open:

[l Dy t it of Refresh timer
| OWA | Ritori Resources  Home Search > Notfications ~  Account ~  Help (PDF File) AboutUs  ContactUs | "™ © I

Logout Timer: 19:52

A D o n T

Search Contacts

+Search for a company contact by
«The

entering text in the First Name or Last Name fields for a list of contacts containing all or part of the entered text.

the more plete list of all contacts will be

will be retumed. If you leave First Name and Last Name empty
1 it

«If the contact you're looking for is no by clicking the ‘Add New Contact’ button.

First Name Last Name

e Before adding a New Contact, first search for the name to see if it exists

e Type full or partial first name and click Search

e Ortype full or partial last name and click Search

e NOTE - leave both First Name and Last Name blank and click Search
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o Any existing contacts for this organization (business) will appear on the list
e Choose the correct contact person by clicking the numbers in the Select column

If the contact name is not on the list, click Add New Contact button and the following will open:

h I D t it of Refresh timer
I WA ﬁ;’tu:’;’l’ I’R“(;;ocurces Home Search ¥  Notifications ¥ Account ¥  Help (PDF File) AboutUs Contact Us sucgfs ﬂ—

Logout Timer: 08:07

Add Contact “

*First Name *Last Name *Telephone Number Ext.

e Enter details in the fields and click Save

BULDING NOTIFICATIONS FROM REGISTERED PUBLIC USERS
This section will take you step-by-step through the process of submitting a notification for Buildings. In this section you
will encounter a Search Buildings button, presented at the beginning for each type of Notification.

Other Search buttons are covered under the step-by-step processes found in the Search section.
Presented below is the Search process for Buildings, when encountered.

SEARCH BUILDINGS - STEP-BY-STEP INSTRUCTIONS
While entering a building notification you will encounter the Search Buildings button:

e To search for an existing building, click Search Buildings

The Search Buildings page opens:

] O ts t of Relresh times
I ( 'IWA | Natural Recources  Home Search =  Nofifications »  Account *  Help (PDFFile)  AboutUs ContactlUs | @ Log Out -
Logout Timer: 17:00

e

Search Buildings

» Search for a building by enter

+ For alist of all busidngs, leave

Bullding City

- -

e Follow instructions provided on the page and click Search button
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After Search is clicked, any matches will be displayed in the following search list:

Refresh timer

! !
I@ WA | Guoomrmentel © Home Semch > Noticaions = Account = Help POFFi)  AboutlUs  ContactUs @ Log ovt - [

Logout Timer: 19:46

Search Buildings

arch for a building by entering part o

Building Name

e To choose a specific building, click on the numbers in the left-hand column called Select
e Once selected, the information will fill in the blank spaces on the screen

If the building is not found in the Search list, return back to the Facility Description page and enter details in the fields
provided. Example:

BY Search Buildings

*Building Name &

Addivss 2 @ v
Palk -
‘Cty @ *State @ *Zip Code @
Des Moines w 1A » 5
“Building Stee (54 1) @ *Nusriber of Floors @ “Year Corstructid @ OR Vear Constructed Range @

1 v 1980 - 1930
“Present Use @ “Prior Use @
V- Vacant » R - Reswdence b4
*Asbestos Location @

ndicate here details of where asbestor is located

Save & Continue

e Click Save & Continue when finished

CREATE NEW BUILDING NOTIFICATION
A Building Notification is required for asbestos abatement from a building or demolition of a building.

Select from the list on the Home screen:

Select what you would like to do next:
@@t a Building Demolition / Renovation Notification—

e Submit a Bridge Demolition / Renovation Notification

e Submit a Training Fire / Demolished Building Burn Notification
e Request to Revoke Rights to View the Notifications Submitted by Other Operators

e Click on Submit a Building Demolition/Renovation Notification and a new notification will open
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CREATE ABATEMENT NOTIFICATION
The asbestos abatement notification is used for removal of asbestos from a building.

The process begins on Step 1:

*Start Date @

*End Date @

e Notification Type - Select Type of Notification (Annual or Original) from drop-down list

e Job Number - Enter Job Number (Optional field)

e The Postmark/Submit Date will automatically fill in and cannot be changed

e Type of Operation - Select the type. In this case select Abatement from drop-down list

e Is Asbestos Present - In this case, will automatically fill in with Yes

e Scheduled Dates of Asbestos Removal - Enter the Start date and the End date

e NOTE: Postmark/Submit Date must be at least 10 business days before beginning the activity
e Start Date must be before End Date

*City @ “State @ *Zip Code @
v how

*Number of Floors @ “Year Constructed @ OR ¥ear Constructed Range @

“Prior Usz @

e Find an existing facility (building) by clicking the Search Buildings button
e Refer to Search Buildings - Step-by-step for more information

e Provide a specific location where asbestos to be removed is located

e Click the Save & Continue button and the system will go to Step 2
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Fadility Information (identify Owner and Operator)

* Please search for the owning company by clicking on the *Search for Owning Company' button

[ Search for Owning Company

*Owner Name
*Owner Address 1 Owner Address 2
*City *State *Zip Code

* Please search for the owning company's contact by clicking on the 'Search for Owning Company's Contact’ button

[ Search for Owning Company’s Contact

*Contact First Name *Contact Last Name *Telephone Number Ext.

Find a building owner by clicking the Search for Owning Company button
Find the name and phone of contact by clicking the Search for Owning Company’s Contact button

* If you are not the operator of the project, please search for the operating company by clicking on the ‘Search for Operating Company’ button
[i] Search for Operating Company

*Operator Company Name

Test Company
*Operator Address 1 Operator Address 2
456 Main St
*City *State *Zip Code
Des Maines 14 50311

* Please search for the operating company's contact by clicking on the ‘Search for Operating Company's Contact’ button

»

*Contact First Name *Contact Last Name *Telephone Number Ext
Test Person 11111111

Operating Company will populate with the company name and address associated with your username
If you are not the operator of the project, please search for the operating company and contact information

* Please search for the abatement c

ng on the “Search for Ab  Contractor’ button

*Contractor Company Name 1A Bermit umber

*Contractor Address 1 Contractor Address 2

*City State *Zip Code

* Please search for the abatement company’s cantact by clicking on the 'Search Abatement Company's Contact' button

Search Abatement Company's Contact

*Contact First Name “Contact Last Name "Telephona Number Bt

If you are both the project operator and the abatement contractor, click the Copy Data from Operator button
If you are not the abatement contractor, please search for the contracting company and contact information
Click the Save & Continue button and the system will go to Step 3
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Approximate Amount of Asbestos

Regulated Asbestos-Containing Material (RACM) to be Non-friable Asbestos-Containing Material not to be
Removed @ Removed Category [ and Il @

*Total Surface Area (Sq Ft) *Total Surface Area (Sq Ft)

*Facility Component(s) (Cu Ft) *Facility Componentfs) (Cu Ft)

*Pipe(Linear Ft) “Pipe(Linear Ft)

e Enter the Total Surface Area from which RACM will be removed

e The value entered must be in numbers

e Complete the volume from facility components if asbestos containing materials have been removed from facility
components and the volume of debris is known

In Sq Ft, quantify the Total Surface Area from above. )

Surface Floor Ceiling Materials Interior Wall Systems Spray-On Materials
Roofing Materials Asbestos Cement Board Window Glaze/Caulk Other
Surface Other Description:

e Facility components and pipes are not included in the Total Surface Area to be quantified

e Break down the amount of RACM to be removed by the type of material

e The value entered must be in numbers

e The sum of the separate materials must equal the amount entered in the previous question

e If Other is chosen, include details in the Surface Other Description

e If Total Surface Area in Approximate Amount of Asbestos above is blank, the system will remove any values
entered in this section

Procedure, including analytical method, used to detect the presence of asbestos materials

“Test Method &

e Select the test method used to detect the presence of asbestos materials from drop-down list
e Selecting Assumed Asbestos will hide the Asbestos Inspector section below
e All other options require an inspector

Asbestos Inspector
* Please search for the inspector by clicking the 'Search for Inspector’ button

Search for Ins

*Inspector First Name *Inspector Last Name *Telephone Number Ext,

*IA License Number @ *Date Inspected (MM/DD/YYYY) @

e Find an inspector by clicking the Search for Inspector button

e Enter the inspector’s license number The format must be ##-#### or ##-##### and without the letter
lowa

e Enter the date the property was inspected. The inspected date must be before the Postmark/Submit date

MIM

for
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Description of Werk Practices and Engineering Controls to Prevent Asbestos Emissions (check all that apply) )

[ Adequately Wet Materials O Glove Bag [0 Seal in Leak-Tight Containers O Encapsulate
L Negative Air Containment ) Seal in Leak-Tight Wrapping | Mini-enclosure [ Lined Container
(Other

Back to Step Two | Save & Continue

e Click the checkbox for at least one of the work practices used to prevent asbestos emissions
e Click the Save & Continue button and the system will go to Step 4

Waste Transporter(s)

* Please search far the waste transporter by clicking on the ‘Search for Waste Transporter 1" bulton

[} Search for Waste Transporter 1 Copy Operator Data

*Company Name

*Address 1 Address 2
*City “State *Zip Cade
* Please search for the waste transporter's contact by dlicking on the *Search for Waste Transporter 1°s Contact’ bulton
[1} Search for Waste Transporter 1's Contact
*Contact First Name *Canlact Last Name *Telephone Number Ext

e If you are transporting waste material from the site, click the Copy Operator Data button

e If you are not the waste transporter, please click Search for Waste Transporter to find the appropriate
transporting company

e Find the name and phone of contact by clicking the Search for Waste Transporter 1’s Contact button

e If there is a second Waste Transporter, repeat steps above for Waste Transporter 2

‘Waste Disposal Site(s)

* Please search for the waste site by clicking on the Search for Waste Site 1' button

L] Search for Wa
*Company Name *Telephane Number
*Address 1 Adress 2
“City *State “Zip Code

* If there is a second waste site, please search for waste site 2 by dicking on the ‘Search for Waste Site 2' button

L] Search for Waste Site 2

Company Name Telephone Number
Address 1 Address 2
City State Zip Code

Back to Step Three | Save & Continue

e Click Search for Waste Site 1 button to find the appropriate waste site, or enter a new waste site

e |If there is a second site, click the Search for Waste Site 2 button and then Search/Choose existing waste site, or
enter a new waste site

e Click the Save & Continue button and the system will go to Step 5
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Description of Procedures to be Followed in the Event of an Unexpected Asbestos Fiber Release
STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTOR AND THE [OWA DNR o
* 0 | Agree

Attach a miscellaneous file

Miscellaneous file (Only the most recent upload will be saved) @

| Choase Fite | o fte chasen

e Click the checkbox beside | Agree to indicate that you will stop work and call a certified asbestos contractor and
the lowa DNR in the event of an unexpected asbestos fiber release

e If you have a file related to the abatement notification, click the Choose File button and select file to upload

e Click the Save & Continue button and the system will go to Step 6

Please review your notificat

finue button t the bottom of the form. The next page will allow yau to pay for your natification and submit the copy of record

Type of Notification

Notification Type Job Number Postmark/Sabmit Date

Original 04/12/2024
Date Recerved

04/12/2024

Operation Type Asbes ent

Abatement

Start Date

e This page displays a summary of your notification

e Review the notification

e If changes/corrections are needed on any prior page, click the steps on the top banner to return to that page.
Once corrections are made, click Save and continue at the bottom of the page

e Click Save and Continue on any remaining pages to return to Step 6

Below is a sample of the bottom of the Summary Page:

Description of Procedures to be Followed in the Event of an Unexpected Asbestos Fiber Release

STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTOR AND THE IOWA DNR
| Agree

Back to Step Five | Save & Continue

e Click the Save & Continue button and the system will go to Step 7
e See Step 7 section for more information
e After payment is complete, you will return to Step 7 to submit the notification
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CREATE DEMOLITION NOTIFICATION

The Demolition Notification is used for notifications on buildings where the asbestos has already been removed or is
under the threshold specified in the federal requirements.

The process begins on Step 1:

m;“ e ).

Type of Notification

*Notification Type @ Job Number (Optional) *Postmark/Submit Date (MM/DD/YYYY)
Original v fazbdc 71312024
et Oy

*Operation Type @ *Asbestos Present

Demolition v No - Asbestos found is under NESHAP lir v

Scheduled Dates of Demolition or Renovation (MM/DD/YYYY)

*Start Date @

*End Date @

e Notification Type - Select Type of Notification (Annual or Original) from drop-down list

e Job Number - Enter Job Number (Optional field)

e The Postmark/Submit Date will automatically fill in and cannot be changed

e Type of Operation - Select the type. In this case select Demolition from drop-down list

e Is Asbestos Present - in this case it will automatically fill in with No- Asbestos found is under NESHAP limit, but
this could be changed to No- Abatement has already occurred, whichever is applicable

e Scheduled Dates of Demolition or Renovation - Enter the Start date and the End date

e NOTE: Postmark/Submit Date must be at least 10 business days before beginning the activity
e Start Date must be before End Date

L) Search Buildings

*Building Name @

*Address 1 @ Address 2 @

“County @
v
*City @ “State @ “Zip Code @
v 1A~
*Building Size (Sq Ft) @ *Number of Floors *Year Constructed @ OR Year Constructed Range @
~ v
*Present Use @ *Prior Use @

Asbestos Location @

Save & Continue

e Find an existing facility (building) by clicking the Search Buildings button
e Referto the section Search Buildings for step-by-step instructions
e Click the Save & Continue button and the system will go to Step 2
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Facility Information (Identify Owner and Operator)
* Please search for the owning company by clicking on the 'Search for Owning Company’ button

[ Search for Owning Company
*Owner Name

*Cwner Address 1 Owner Address 2

*City *State *Zip Code
* Please search for the owning company’s contact by clicking on the ‘Search for Quning Company’s Contact’ button
L] Search for Owning Company's Contact
*Contact First Name *Contact Last Name “Telephane Number Ext.

e Find a building owner by clicking the Search for Owning Company button
e Find the name and phone of contact by clicking the Search for Owning Company’s Contact button
* If you are not the operator of the praject, please search for the aperating company by clicking on the ‘Search for Operating Company' button
*Operator Company Name
Test Company
*Operator Address 1 Operator Address 2
456 Main 5t
*City *State *Zip Code
Des Maines 1A 50311
* Please search for the operating company’s contact by clicking on the 'Search for Operating Company's Contact’ button
*Contact First Name *Contact Last Name *Telephone Number Ext
Test Person ne11n
e Operating Company will populate with the company name and address associated with your username
e If you are not the operator of the project, please search for the operating company and operating company
contact information
* Please search for the demolition contractor by clicking on the ‘Search for Demalition Contractor’ button
[} Search for Demolition Contractor | Copy Data from Operator
“Contractor Company Name 1A Permit Number
“Contractor Address 1 Contractor Address 2
“City *State *Zip Code
* Please search for the demelition contractor's contact by clicking on the “Search for Demolition Contractor's Contacts' button
[} Search for Demolition Contractor's Contacts
*Contact First Name “Contact Last Name “Telephone Number b
Back to Step One | Save & Continue
e If you are both the project operator and the demolition contractor, click the Copy Data from Operator button
e If you are not the demolition contractor, please search for the contracting company and contact information
[ ]

Click the Save & Continue button and the system will go to Step 3
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Asbestos Inspector
* Please search for the inspector by dlicking the ‘Search for Inspactor’ button

[} Search for Inspector

*Inspector First Name “Inspector Last Name “Telephone Number B

*I4 License Number @ *Date Inspected (MM/DD/YYYY) @

e Find an inspector by clicking the Search for Inspector button

e Enter the inspector’s license number. The format must be ##-#### or ##-##### and without the letter “I” for
lowa

e Enter the date the property was inspected. The inspected date must be before the Postmark/Submit date

‘ Description of Planned Demolition or Renovation Work (backhoe, bulldozer, hand removal, etc.) (i

[J Backhoe [ Bulldozer

[J Hand Removal
J Implosion [ Skid Loader [ Other

Back to Step Two

Click the checkbox for at least one method of demolition
Click the Save & Continue button and the system will go to Step 4

Waste Transporter(s)

* Plaase search for the waste transporter by clicking on the ‘Search for Waste Transporter 1" bulton

Search for Waste Transporter 1 Copy Operator Data

*Company Name
“Address 1 Address 2
“City *State Zip Cade

* Please search for the waste transporter's contact by clicking on the *Search for Waste Transporter 1°s Contact’ bulton

[} Search for Waste Transporter 1's Contact

*Contact First Name *Contact Last Name “Telephone Number Ext

e If you are transporting waste material from the site, click the Copy Operator Data button

e If you are not the waste transporter, please click Search for Waste Transporter to find the appropriate
transporting company

e Find the name and phone of contact by clicking the Search for Waste Transporter 1’s Contact button
e |If there is a second Waste Transporter, repeat steps above for Waste Transporter 2
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Waste Disposal Site(s)

* Please search for the waste site by clicking on the ‘Search for Waste Site 1' button

[ Search for Waste Site 1

“Company Name “Telephone Number
*Address 1 Address 2
*City *State *Zip Code

* I there is a second waste site, please search for waste site 2 by clicking on the 'Search for Waste Site 2’ button

L) Search for Waste Site 2

Company Name Telephone Number
Address 1 Address 2
City State Zip Code

Back to Step Three | Sawve & Continue

e Click Search for Waste Site 1 button to find the appropriate waste site, or enter a new waste site

e Ifthereis a second site, click the Search for Waste Site 2 button and then Search/Choose existing waste site, or
enter a new waste site

e Click the Save & Continue button and the system will go to Step 5

Description of Procedures to be Followed in the Event of an Unexpected Ashestos Fiber Release
STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTOR AND THE IOWA DNR @

*1 Agree

Attach a miscellaneous file

Miscellanieou:
[ Chose File |

e {Only the most recent upload will be saved) @

ile chosen

Back to Step Four | Save & Continue

e Click the checkbox beside | Agree to indicate that you will stop work and call a certified asbestos contractor and
the lowa DNR in the event of an unexpected asbestos fiber release

e If you have a file related to the demolition notification, click the Choose File button and select file to upload

e Click the Save & Continue button and the system will go to Step 6

Please review your notification befow. If everything is correct, cick the continue button at the bottom of the form. The next page will sliow you

to pay for your notification and submit the copy of record.

Natification Type Job Number Postmark/Submit Date
Original 04/12/2024

Date Recarved

04/12/2024

Operation Type A

resent

Demolition No - Asbestos found is under NESHAP limits Or Zero

Scheduled Dates of Demolition or Renovation (MM/DD/YYYY)

e This page displays a summary of your notification

e Review the notification

e If changes/corrections are needed on any prior page, click the steps on the top banner to return to that page.
Once corrections are made, click Save and continue at the bottom of the page.

e Click Save and Continue on any remaining pages to return to Step 6
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Below is a sample of the bottom of the Summary Page:

STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTOR AND THE IOWA DNR

| Agree

Back to Step Five | Save & Continue
e s |

e Click the Save & Continue button at the bottom of the page and the system will go to Step 7

CREATE EMERGENCY RENOVATION NOTIFICATION
Use the Emergency Renovation notification for building renovations that are mandated by emergency conditions.

Fees are not required when the total amount of Regulated Asbestos Containing Material (RACM) are under National
Emission Standard for Hazardous Air Pollutants (NESHAP) reporting limits.

The process begins on Step 1:

*Start Date g

*End Date @

e Notification Type - Select Type of Notification (Annual or Original) from drop-down list

e Job Number - Enter Job Number (Optional field)

e The Postmark/Submit Date will automatically fill in and cannot be changed

e Type of Operation - Select the type. In this case select Emergency Renovation from drop-down list
e Is Asbestos Present - In this case, will automatically fill in with Yes

e Scheduled Dates of Asbestos Removal - Enter the Start date and the End date

e Start Date must be before End Date

] Search Buikdings

e Find an existing facility (building) by clicking the Search Buildings button
e Refer to the section Search Buildings for step-by-step instructions

e Provide a specific location where asbestos to be removed is located

e Click the Save & Continue button and the system will go to Step 2

Asbestos Notification System Guide 37



Facility Information (Identify Owner and Operator)

* Please search for the owning company by clicking on the *Search for Owning Company' button

[ Search for Owning Company

*Owner Name

*Owner Address 1 Owner Address 2

*City *State *Zip Code
* Please search for the owning company's contact by clicking on the ‘Search for Owning Company's Contact’ button
[ Search for Owning Company's Contact
*Contact First Name *Contact Last Name *Telephone Number Ext

Find a building owner by clicking the Search for Owning Company button
Find the name and phone of contact by clicking the Search for Owning Company’s Contact button

* If you are not the operator of the project, please search for the operating company by clicking on the "Search for Operating Company” button

L) Search for Operating Company

"Operator Company Name
Test Company

*Operator Address 1 Qperator Address 2

456 Main 5t
“City *State *Zip Code
Des Moines 1A 50311

* Please search for the operating company's contact by clicking on the 'Search for Operating Company's Contact’ button

L] Search for Operating Company’s Contact

“Contact First Name *Contact Last Name

*Telephone Number Ext.
Test Perzon 111111111

Operating Company will populate with the company name and address associated with your username
If you are not the operator of the project, please search for the operating company and contact information

Asbestos Abatement Contractor

ontractat by dicking on the ‘Search for Abatement Contractor’ button

Copy Data from Operator

*Contractor Company Name 1A Permit Mumbet

*Contractor Address 1 ‘ontractor Address 2

* Please

Search Abatement Company's Contact
*Contact Furst Name *Contact Last Mame *Telaphana Numbar Ext

Back to StepGne | Save & Continue

If you are both the project operator and the abatement contractor, click the Copy Data from Operator button

If you are not the abatement contractor, please search for the contracting company and contact information
Click the Save & Continue button and the system will go to Step 3
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Approximate Amount of Asbestos

Regulated Asb Containing Material (RACM) to be Non-friable Asbestos-Containing Material not to be
Removed g Removed Category land Il g

*Total Surface Area (Sq Ft) *Total Surface Area (Sq Ft)

*Facility Component(s) (Cu Ft) *Facility Component(s) (Cu Ft)

*Pipe(Linear Ft) *Pipe(Linear Ft)

Enter the Total Surface Area from which RACM will be removed
The value entered must be in numbers

Complete the volume from facility components if asbestos containing materials have been removed from facility
components and the volume of debris is known

In Sq Ft, quantify the Total Surface Area from above. [))

Surface Floor Ceiling Materials Interior Wall Systems Spray-On Materials
Roofing Materials Asbestos Cement Board Window Glaze/Caulk Other
Surface Other Description:

Facility components and pipes are not included in the Total Surface Area to be quantified
Break down the amount of RACM to be removed by the type of material

The value entered must be in numbers

The sum of the separate materials must equal the amount entered in the previous question
If Other is chosen, include details in the Surface Other Description

If Total Surface Area in Approximate Amount of Asbestos above is blank, the system will remove any values
entered in this section

Description of Work Practices and Engineering Controls to Prevent Asbestos Emissions (check all that apply) [

[ Adequately Wet Materials I Glove Bag [ Seal in Leak-Tight Containers O Encapsulate
] Megative Air Containment [ Seal in Leak-Tight Wrapping 1 Mini-endlosure [ Lined Container
) Other

Back to Step Two | Save & Continue

Click the checkbox for at least one of the work practices used to prevent asbestos emissions
Click the Save & Continue button and the system will go to Step 4

* Please search for the waste transporter by clicking on the "Search for Waste Transporter 1' button

[ Search for Waste Transporter 1 | Copy Operator Data

*Company Name

“Address 1 Address 2

*City *State “Zip Code

* Please search for the waste transporter's contact by clicking on the ‘Search for Waste Transporter 1's Contact’ button

[} Search for Waste Transporter 1's Contact

*Contact First Name *Contact Last Name “Telephone Number Bt

If you are transporting waste material from the site, click the Copy Operator Data button

If you are not the waste transporter, please click Search for Waste Transporter to find the appropriate
transporting company
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e Find the name and phone of contact by clicking the Search for Waste Transporter 1’s Contact button
e If there is a second Waste Transporter, repeat steps above for Waste Transporter 2

L] Search for Waste Site 1

* Hthara 15 3 second waste tito, please cearch for waste site 2 by chicking on the Saarch for Waste Site 2' button

L} Search for Waste Site 2

e Click Search for Waste Site 1 button to find the appropriate waste site, or enter a new waste site

e Ifthereis a second site, click the Search for Waste Site 2 button and then Search/Choose existing waste site, or
enter a new waste site

e Click the Save & Continue button and the system will go to Step 5

If Emergency Renovation, Please Complete this Section

*Date of Emergency (MM/DD/YYYY} @ *Time of Emergency @

*Description of the emergency or sudden event &

*Explanation of how the event caused unsafe conditions or would cause equipment damage or an unreasonable financial burden @

Description of Procedures to be Followed in the Event of an Unexpected Asbestos Fiber Release

STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTOR AND THE IOWA DNR o
*[11 Agree

Attach a miscellaneous file
Miscellaneous file (Only the most recent upload will be saved) @
Back to Step Four | Save & Continue

[ chocse file | o fite chosen

e Enter the date and time of the emergency situation

e Enter a description of the event

e Enter an explanation/description of unsafe conditions, equipment damage or financial burden

e Click the checkbox beside | Agree to indicate that you will stop work and call a certified asbestos contractor and
the lowa DNR in the event of an unexpected asbestos fiber release

e If you have a file related to the emergency renovation notification, click the Choose File button and select file to
upload

e Click the Save & Continue button and the system will go to Step 6
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lease ing is correct ntinue button at the bottom of the form. The next page will allow you to pay for your notification and submit the copy of record.
Type of Notification
Notification Type Job Number Postmark/Submit Date
al 04/12/2024
fved
04/12/2024
Typeof Opertion
Operation Type Asbestos Present
Emergency Renovation Yes

Start Date

e This page displays a summary of your notification

e Review the notification

e If changes/corrections are needed on any prior page, click the steps on the top banner to return to that page.
Once corrections are made, click Save and continue at the bottom of the page.

e Click Save and Continue on any remaining pages to return to Step 6

Below is a sample of the bottom of the Summary Page:

Description of Procedures to be Followed in the Event of an Unexpected Asbestos Fiber Release
STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTOR AND THE IOWA DNR

| Agree

Back to Step Five | Save & Continue
e s |

e Click the Save & Continue button and the system will go to Step 7
e Return to Step 7 to submit notification

CREATE ORDERED DEMOLITION NOTIFICATION
The Ordered Demolition notification is used for building demolitions mandated by a government agency order.

The process begins on Step 1:

ASBESTOS - BUILDING DEMOLITION RENOVATION STEP ONE
EDD sv: s sws ses oses smr

Job Number (Dptional) *Postmark/Submit Date (MM/DD/YYYY

Scheduled Dates of Demelition or Renovation (MM/DD/YYYY)

"Start Dat= @

e Notification Type - Select Type of Notification (Annual or Original) from drop-down list

e Job Number - Enter Job Number (Optional field)

e The Postmark/Submit Date will automatically fill in and cannot be changed

e Type of Operation - Select the type. In this case select Ordered Demolition from drop-down list
e Is Asbestos Present - In this case, will automatically fill in with Yes

e Scheduled Dates of Demolition or Renovation - Enter the Start date and the End date

e Start Date must be before End Date
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Facility Description

e
4 ne @
° L o a
L] e @ c0
e 1. ne b F 0 f 10 OR ted o
o o
1 ton @ v

e Find an existing facility (building) by clicking the Search Buildings button

e If the building is not in the system, complete the details in the boxes in the Facility Description
e Provide a specific location where asbestos to be removed is located

e Click the Save & Continue button and the system will go to Step 2

b T

T TS TR, WETTR, T ST
Cowt YRR s st sms | ses | swl )

* Pigars search fo1 the owning com

e ‘Search for Qwning Company’ button

ot the awring campany's contict by diciing an the Search for Owning Company's Contact buttor

LY Search for Owning Company's Contact

e Find a building owner by clicking the Search for Owning Company button
e Find the name and phone of contact by clicking the Search for Owning Company’s Contact button

* Pigase search for the apersting company's cantact by chicking an the Search for Oparating Campany's Contadt” button

e Operating Company will populate with the company name and address associated with your username
e |[f you are not the operator of the project, please search for the operating company and contact information
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*Contractor Company Name A Permis Numisr

"Centractor Addiess 1 Conaeter Address 2

“City "State *Zip Code

e If you are both the project operator and the demolition contractor, click the Copy Data from Operator button
e If you are not the demolition contractor, please search for the contracting company and contact information
e Click the Save & Continue button and the system will go to Step 3

AsBESTOS - BUILDING DEMOLITION RENOVATION STEP THREE

Description of Work Practices and Engineering Controls to Prevent Ashestos Emissions (check all that apply) @

O Adequately Wet Materials O Glove Bag O Seal in Leak-Tight Containers O Encapsulate
[ Negative Air Containment [ Seal in Leak-Tight Wrapping [ Mini-enclosure (0 Lined Container
O Other

Description of Planned Demolition or Renovation Work (backhoe, bulldozer, hand removal, etc.) @

[ Backhoe [J Bulldozer [ Hand Removal
O Implosion (O Skid Loader O Other

Back to Step Two

e Click the checkbox for at least one of the work practices used to prevent asbestos emissions
e Click the checkbox for at least one method of demolition
e Click the Save & Continue button and the system will go to Step 4

* Please search for the waste transporter by clicking on the ‘Search for Waste Transporter 1' button

Copy Operator Data

[} Search for Waste Transporter 1

*Company Name

“Address 1 Address 2

*City *State *Zip Code

* Please search for the waste transporter's contact by clicking on the 'Search for Waste Transporter 1's Contact’ button

Search for Waste Transporter 1's Contact

*Contact First Name *Contact Last Name “Telephone Number Bt

e If you are transporting waste material from the site, click the Copy Operator Data button
e If you are not the waste transporter, please click Search for Waste Transporter to find the appropriate
transporting company

e Find the name and phone of contact by clicking the Search for Waste Transporter 1’s Contact button
e If there is a second Waste Transporter, repeat steps above for Waste Transporter 2
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* Please seaeh dor the waste site by clicking on the Search for Waste Site | buttan

L) Search for Waste Site 1

*Company Narts “Telophana Number

“Address 1 Address 2

ity tat ip Cods
* Hf thare 15 3 second watte tito, pleate cearch for watte site 2 by chicking on the ‘Search for Waste Site 2' button
um
Company Name Teiephane Number
Address 1 Address 2
City Dp Code
Bed o 206 Tht

e Click Search for Waste Site 1 button to find the appropriate waste site, or enter a new waste site

e If there is a second site, click the Search for Waste Site 2 button and then Search/Choose existing waste site, or
enter a new waste site

e Click the Save & Continue button and the system will go to Step 5

ASBESTOS - BUILDING DEMOLITION RENOVATION STEP FIVE

£ & y 2 3 7 4
If Demolition was Ordered by Government Agency, Identify the Agency and Attach a Copy of the Order
*First Name of Responsible Official @ *Last Name of Responsible Official @ *Title @

“Telephone Number @

*Authority/Agency @ *Date of Order (MM/DD/YYYY) @

*Attach a Copy of the Order (Only the most recent upload will be saved) @
Choose File | Mo file chasen

e Enter the name, title, and phone number of the responsible official issuing order
e Enter the name of the agency and authority issuing order

e Enter date of order (must be before Postmark/Submit date)

e Attach copy of order (Required)

Description of Procedures to be Followed in the Event of an Unexpected Asbestos Fiber Release '

STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTCR AND THE IOWA DNR @

‘LIl Agree

e Click the checkbox beside | Agree to indicate that you will stop work and call a certified asbestos contractor and
the lowa DNR in the event of an unexpected asbestos fiber release

Attach a miscellaneous file

Miscellaneous file (Only the most recent upload will be saved) @

[ Choose Fite | o fle chasen

Back to Step Four | Save & Continue

e If you have a file related to the ordered demolition notification, click the Choose File button and select file to
upload

e Click the Save & Continue button and the system will go to Step 6
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ASBESTOS - BUILDING DEMOLITION RENOVATION STEP SIX

Please review your notification below. If everything is correct, click the continue button at the bottom of the form. The next page will allow you to pay for your notification and submit the copy of record.

Type of Notification

Notification Type Job Number Postmark/Submit Date
Original 01/12/2024

Date Received

01/12/2024

Operation Type Asbestos Present

Ordered Demolition Yes

This page displays a summary of your notification

Review the notification

If changes/corrections are needed on any prior page, click the steps on the top banner to return to that page.
Once corrections are made, click Save and continue at the bottom of the page

Click Save and Continue on any remaining pages to return to Step 6

Below is a sample of the bottom of the Summary Page:

Description of Procedures to be Followed in the Event of an Unexpected Asbestos Fiber Release
STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTOR AND THE IOWA DNR
| Agree

Back to Step Five | Save & Continue

Click the Save & Continue button and the system will go to Step 7

CREATE RENOVATION NOTIFICATION
Use the building renovation notification when asbestos has already been removed or is under regulatory threshold.

The process begins on Step 1:

"EndDate @

Notification Type - Select Type of Notification (Annual or Original) from drop-down list
Job Number - Enter Job Number (Optional field)

The Postmark/Submit Date will automatically fill in and cannot be changed

Type of Operation - Select the type. In this case select Renovation from drop-down list
Is Asbestos Present - choose one of the following:

o Yes

o No - Abatement has already occurred

o No - Asbestos found is under NESHAP Limits

Scheduled Dates of Asbestos Removal - Enter the Start date and the End date
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e Postmark/Submit Date must be at least 10 business days before beginning the activity
e Start Date must be before End Date

[ search Buikdings

e Find an existing facility (building) by clicking the Search Buildings button
e Referto Search Buildings - Step-by-step for more information

e Click the Save & Continue button and the system will go to Step 2

e Find a building owner by clicking the Search for Owning Company button
[ ]

Find the name and phone of contact by clicking the Search for Owning Company’s Contact button

ot the operatr of the project, ploase seateh for iy by clicking on the ‘Search for Operating Comp

e Operating Company will populate with the company name and address associated with your username
e If you are not the operator of the project, please search for the operating company and contact information
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Search for Demolition Contractor's Contacts

e If you are both the project operator and the abatement contractor, click the Copy Data from Operator button
e If you are not the abatement contractor, please search for the contracting company and contact information
e Click the Save & Continue button and the system will go to Step 3

ASBESTOS - BUILDING DEMOLITION RENOVATION STEP THREE

st swpz  JEUTHD  seps  swps  stepe  step?

Non-friable Asbestos-Containing Material not to be Removed Category
landll @
Total Surface Area (Sq Ft) Total Surface Area (Sq Ft]

Facility Companent(s) (Cu Ft} Facility Companent(s) (Cu Ft)

Pipe{Linear Fi) Pipe(Linear Fi)

e Enter the amount of asbestos that will not be removed

Procedure, including analytical method, used to detect the presence of asbestos materials

“Test Method @

e Select the test method used to detect the presence of asbestos materials from drop-down list
e Selecting Assumed Asbestos will hide the Asbestos Inspector section below
e All other options require an inspector

ase search for the mspecter by fo

“Tolephone Numbaer

2 Number @

tion of Planned Demolition or Renovation Wark (backhos, bulldozar, hand removal, etc) [)

(] Butldgzer CiHand Remova

(| Backhoe

Skid Loader

e Find an inspector by clicking the Search for Inspector button

e Enter the inspector’s license number. The format must be ##-H#### or ##-##### and without the letter “I” for
lowa

e Enter the date the property was inspected. The inspected date must be before the Postmark/Submit date

e Click the checkbox for at least one method of renovation

e Click the Save & Continue button and the system will go to Step 4
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Waste Transporter(s)

* Please search for the waste transporter by dicking on the ‘Search for Waste Transporter 1" bulton

Copy Operator Data

L) Search for Waste Transporter 1

*Company Name
*Acddress 1 Address 2
*City *State *7ip Cade

* Please search for the waste transporter's contact by clicking on the *Search for Waste Transporter 1°s Contact’ bulton

[} Search for Waste Transporter 1's Contact

*Contatt First Name *Contact Last Name *Telephona Number Ext

e If you are transporting waste material from the site, click the Copy Operator Data button

e If you are not the waste transporter, please click Search for Waste Transporter to find the appropriate
transporting company

e Find the name and phone of contact by clicking the Search for Waste Transporter 1’s Contact button

e If there is a second Waste Transporter, repeat steps above for Waste Transporter 2

Waste Disposal Site(s)

* Please search for the waste site by clicking on the "Search for Waste Site 1' button

L] Search for Wa

*Company Name *Telephane Number
*Address 1 Address 2

*City *State *Zip Code

* |f there is a second waste site, please search for waste site 2 by dlicking on the ‘Search for Waste Site 2' button

L} Search for Waste Site 2

Company Name Telephone Number
Address 1 Address 2
City State Zip Code

Back to Step Three | Save & Continue

e Click Search for Waste Site 1 button to find the appropriate waste site, or enter a new waste site

e |If there is a second site, click the Search for Waste Site 2 button and then Search/Choose existing waste site, or
enter a new waste site

e Click the Save & Continue button and the system will go to Step 5

Asbestos Notification System Guide 48



Description of Procedures to be Followed in the Event of an Unexpected Ashestos Fiber Release
STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTOR AND THE IOWA DNR @
*[J1 Agree

Attach a miscellaneous file

Miscellaneous file {Only the most recent upload will be saved) @

[ Chosse Fite | o it chosen
Back to Step Four | Save & Continue

State of lowa DNR Home Site Policy Log Out  Leading lowans in caring for our natural resources

e Click the checkbox beside | Agree to indicate that you will stop work and call a certified asbestos contractor and
the lowa DNR in the event of an unexpected asbestos fiber release

e If you have a file related to the renovation notification, click the Choose File button and select file to upload

e Click the Save & Continue button and the system will go to Step 6

ASBESTOS - BUILDING DEMOLITION RENOVATION STEP SIX

Please review your notification below. If everything is correct, click the continue button at the bottom of the form. The next page will allow you to pay for your notification and submit the copy of record.

Type of Notification

Notification Type Job Number Postmark/Submit Date
Original 01/12/2024

Date Received

01/12/2024

Operation Type Asbestos Present

Renovation Yes

e This page displays a summary of your notification

e Review the notification

e If changes/corrections are needed on any prior page, click the steps on the top banner to return to that page.
Once corrections are made, click Save and continue at the bottom of the page

e Click Save and Continue on any remaining pages to return to Step 6

Below is a sample of the bottom of the Summary Page:

Description of Procedures to be Followed in the Event of an Unexpected Asbestos Fiber Release
STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTOR AND THE IOWA DNR
| Agree

Back to Step Five Save & Continue

e Click the Save & Continue button and the system will go to Step 7

BRIDGE NOTIFICATIONS FROM REGISTERED PUBLIC USERS

This section will take you step-by-step through the process of submitting a notification for Bridges. In this section you
will encounter a Search Bridges button, presented at the beginning for each type of Notification.

Other Search buttons are covered under the step-by-step processes found in the Search section.

Presented below is the Search process for Bridges, when encountered.
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SEARCH BRIDGES - STEP-BY-STEP

While entering a bridge notification you will encounter the Search Bridges button:

FHWA Number @ *Road/Route @ City@
“County @ *Bridge Size (Sq Ft) @

*Directions To Bridge @

“Number of Decks @

*Year Constructed @ OR *Year Constructed Range @
Asbestos Location @

Save & Continue

e To search for an existing bridge, click Search Bridges

I nWA lowa Department of

[ Refresh t
Natural Resources Home  Search =  Notifications *  Account = Help (PDFFile) AboutUs ContactUs | PN

o I
Logout Timer: 18:29
Start vate @
Search Bridges

FHWA Mumber

Route
|

City County

+ Search for a Bridge partially or by leaving the FHWA Number, Road/Route, City and County blank
e Follow instructions provided on the page and click Search button

After Search is clicked, any matches will be displayed in the following search list:

I nWA | lowa Department of

- Refresh timer
Natural Resources Home Search ¥  Notifications * Account *  Help (PDF File) AboutUs ContactUs |
~lismeliten

D_ Guderj:
Logout Timer: 19:41

bo ;. Asbestos found 15 under NESHAP i,

Search Bridges
FHWA Number

Route
i

City County

« Search for a Bridge partially or by leaving the FHWA Number, Road/Route, City and County blank

FHWA Number i

Enter Road and/or Route here
[Ease select Bridge from the list

To choose a specific bridge, click on the numbers in the left-hand column called Select
[ )

Once selected, the information will fill in the blank spaces on the screen

If the bridge is not found in the Search list, return back to the Facility Description page and enter details in the fields
provided. Example:
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6. Facility Description

B search Bridges

FHWA Number @
HW12345

City @

e/ mumber of Road /Route Des Moines ~
*County @ *Bridge Size (Sq Ft) @

Polk ~ 450
*Directions To Bridge @

Enter detailed directions to the bridge here

“Number of Decks @ “Year Constructed @ OR “Year Constructed Range @
1 v 1940 - 1950 v
Asbestos Location @

If this is a notification for Asbestos, complete this section. If this is a notification for demolition, this section is not needed

e Click Save & Continue when finished

CREATE NEW BRIDGE NOTIFICATION
The New Bridge Notification is required for asbestos abatement from bridges or demolition of bridges

e Select from list on Home screen

Select what you would like to do next:
* Submita Building Demolition / Renovation Motification
—* Submit a Bridge Demolition / Renovation Notification ==

® Submit a Training Fire / Demolished Building Burn Notification
* Request to Revoke Rights to View the Notifications Submitted by Other Operators

e Click on Submit a Bridge Demolition and a new notification will open

CREATE ABATEMENT NOTIFICATION
The asbestos abatement notification is used for removal of asbestos from a bridge.

The process begins on Step 1:

“Noffication Type @ Job Number (Optionsl} *Postmark/Submit Date (MM/DD/YYYY}
Original v 122830 57242004
2. Type of Operation 3. Is Asbestos Present

*Operation Typ= @ *Asbestos Present @
Abatement v s

4. Scheduled Dates of Asbestos Removal (MM/DD/YYYY)

*Start Date @

*End Date @

e Notification Type - Select Type of Notification (Annual or Original) from drop-down list
e Job Number - Enter Job Number (Optional field)

e The Postmark/Submit Date will automatically fill in and cannot be changed

e Type of Operation - Select the type. In this case select Abatement from drop-down list
e Is Asbestos Present - In this case, will automatically fill in with Yes

e Scheduled Dates of Asbestos Removal - Enter the Start date and the End date
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e Postmark/Submit Date must be at least 10 business days before beginning the activity
e Start Date must be before End Date

Ll Search Bridges

FHWA Number @ *Road/Route @ Gty @

*County @ *Bridge Size (S F) @

v

*Directions To Bridge @

*Number of Decks @ *Year Constructed @ OR *Year Constructed Range @

*Ashestos Location @

Save & Continue

e Find an existing facility (bridge) by clicking the Search Bridges button
e Referto Search Bridges - Step-by-step for more information

e Provide a specific location where asbestos to be removed is located
e Click the Save & Continue button and the system will go to Step 2

7. Facilty Information (Identify Owner and Operator, if Applicable)

*Owner Name
“vmer Adtess 1 Owner Address 2
“City *State “Tip Code
[} carch Owning Company's Contact
* Please Search Owning Company’s Contact
*Contact First Name *Contact Last Name "Telephone Number Bt

e Find a bridge owner by clicking the Search Owners button
e Find the name and phone of contact by clicking the Search for Owning Company’s Contact button

* Pleass Search Operators by clicking on Search Operators Bution

Operator Address 2

[ Search Operstor's Contacts

* Please Search Operator's Contacts

Zontact First Nama

First Name:

e Operating Company will populate with the company name and address associated with your username
e If you are not the operator of the project, please search for the operating company and contact information

Asbestos Notification System Guide 52



8. Ashestos Abatement Contractor (f applicable}

Bl Search Abatement Contractors | Copy Data from Operator

* Please Search Apatement Contractors by dicking on Search Abatement Contractors Bution

*Contracior Comgany Mame 1A Permit Number
*Contractor Address 1 Contractor Address 2

iy “State “Tip Code

L Search Abatement Company's Contact
* Please Search Abatement Company's Contact

*Contact First Name *Cantact Last Name *Telzphone Number B

e If you are both the project operator and the abatement contractor, click the Copy Data from Operator button
e If you are not the abatement contractor, please search for the contracting company and contact information
e Click the Save & Continue button and the system will go to Step 3

Regulated Asbestos-Containing Material (RACM) to be Removed o Non.friable Asbestos-Containing Materialnot to be Removed (Category | and 1) o
N e Aea (5q FY)

*Total Surface Area {5q Ft

y Componentis) (CuFt)

*Fipe {Linear )

e Enter the Total Surface Area from which RACM will be removed

e The value entered must be in numbers

e Complete the volume from facility components if asbestos containing materials have been removed from facility
components and the volume of debris is known

11b. Quantify in Sq Ft the Total Surface Area from 11a[)

Asbestos Cement Board Spray-On Materials Caulke Expansion loints

Gasket Material Visterproofing Mem anes Drainage Suppers Cther

Surface Area €

e Facility components and pipes are not included in the Total Surface Area to be quantified

e Break down the amount of RACM to be removed by the type of material

e The value entered must be in numbers

e The sum of the separate materials must equal the amount entered in the previous question

e If Otheris chosen, include details in the Surface Other Description

e If Total Surface Area in Approximate Amount of Asbestos above is blank, the system will remove any values
entered in this section

12. Procedure, including analytical method, if appropriate, used to detect the presence of asbestos materials

*Test Method @

Select the test method used to detect the presence of asbestos materials from drop-down list
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Seauch for Inspector

"Inspector First Name “Inspector Last Name “Telephane Number Bxt.

*IA License Number @ *Date Inspected (MM/DD/YYYY) @

e Find an inspector by clicking the Search for Inspector button

e Enter the inspector’s license number. The format must be ##-#### or ##-##### and without the letter
lowa

e Enter the date the property was inspected. The inspected date must be before the Postmark/Submit date

HIII

for

13. Description of Work Practices and Engineering Controls to Prevent Asbestos Emissions (checkall that apply)

[ Adequately Wet Materials [ Glove Bag [ Seal in Leak-Tight Containers [ Encapsulate

[ Negative Air Containment [ Seal in Leak-Tight Wrapping [ Mini-enclosure 7 Lined Container
[ Other

*Qther Description

Backto Step Two | Save & Continue

Click the checkbox for at least one of the work practices used to prevent asbestos emissions
Click the Save & Continue button and the system will go to Step 4

Jsen ) s ) Uses ) JERTWD s ) [sepe ) st

* Please search for the waste transparter by dlicking en 'S

Copy Operator Data

L] Search for Waste Transporter 1

*Company Name

*address | Address 2

*City *State *Zip Cade

ansporter 1's Contact button

*Contact First Name *Contact Last Name *Telephone Number B

e If you are transporting waste material from the site, click the Copy Operator Data button

e If you are not the waste transporter, please click Search for Waste Transporter to find the appropriate
transporting company

e Find the name and phone of contact by clicking the Search for Waste Transporter 1’s Contact button

e If there is a second Waste Transporter, repeat steps above for Waste Transporter 2

“Company Name "Telephone Number B
“Address 1 Address 2

*State "Zip Code

* ifthere & a second waste site please search for it by dicking on the Sesrch for Waste Site 2 button

L) Search for Waste Site 2

Company Mame Telephone Number Bt
Address 1 Address 2
G State ip Code

e Click Search for Waste Site 1 button to find the appropriate waste site, or enter a new waste site

e |If there is a second site, click the Search for Waste Site 2 button and then Search/Choose existing waste site, or
enter a new waste site

e Click the Save & Continue button and the system will go to Step 5
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i : tep3 o Step5 Step6 z
17. Description of Procedures to be Followed in the Event of an Unexpected Asbestos Fiber Release

“STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTOR AND THE IOWA DNR @ L | Agree

18. Attach a miscellaneous file

Miscellaneous file (Only the most recent upload will be saved) @

| choase Fite | o fite chosen Attachment Name:

Back to Step Four
e ———

e Click the checkbox beside | Agree to indicate that you will stop work and call a certified asbestos contractor and
the lowa DNR in the event of an unexpected asbestos fiber release

e If you have a file related to the abatement notification, click the Choose File button and select file to upload

e Click the Save & Continue button and the system will go to Step 6

_ § Step 6
Please review your notificati if ing is camrect, click inue buttan at the bottom of the form. The next page will allow you to pay for your notification and submit the copy of record.
Noification Type Job Number Postmark/Submit Date
05/02/2024
Date Recerved
05/02/2024
Operation Type Asbestos Present
Abatement Yes

4. Scheduled Dates of Asbestos Removal (MM/DD/YYYY)

Start Date
07/15/2024
End Date
07/15/2024

e This page displays a summary of your notification

e Review the notification

e If changes/corrections are needed on any prior page, click the steps on the top banner to return to that page.
Once corrections are made, click Save and continue at the bottom of the page

e Click Save and Continue on any remaining pages to return to Step 6

Below is a sample of the bottom of the Summary Page:

Description of Procedures to be Followed in the Event of an Unexpected Asbestos Fiber Release
STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTOR AND THE IOWA DNR
| Agree

Back to Step Five

e If everything is correct, click the Save & Continue button and the system will go to Step 7
® Return to Step 7 to submit notification
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CREATE DEMOLITION NOTIFICATION
The Demolition Notification is used for demolition of a bridge when asbestos has already been removed or is under the
regulatory threshold.

The process begins on Step 1:

1. Type of Notification

Job Number [Optional)

nd is under NESHAP i v

5. Scheduled Dates of Demolition (MM/DD/YYYY)

*Start Datz @

‘End Cate @

e Notification Type - Select Type of Notification (Annual or Original) from drop-down list

e Job Number - Enter Job Number (Optional field)

e The Postmark/Submit Date will automatically fill in and cannot be changed

e Type of Operation - Select the type. In this case select Demolition from drop-down list

e Is Asbestos Present - In this case, will automatically fill in with No-Asbestos found is under NESHAP limits or Zero
e Scheduled Dates of Demolition - Enter the Start date and the End date

e NOTE: Postmark/Submit Date must be at least 10 business days before beginning the activity

e Start Date must be before End Date

]
FHVWA Number g *Road(Route g City g
*County § “Bridge Siz= (59 Ft} @
:
Diractions To Bridge ¢
*Number of Decks @ *Year Constructed @ OR *¥ear Constructed Range @
Asbestos Location @

e Find an existing facility (bridge) by clicking the Search Bridges button

e Referto the section Search Bridges for step-by-step instructions

e Click the Save & Continue button and the system will go to Step 2
st JEETED ses  ses ses  seps sl

“Contact First Name *Contact Last Name “Telephone Number

e Find a bridge owner by clicking the Search Owners button
e Find the name and phone of contact by clicking the Search Owning Company’s Contact button
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B search Opiesators

* Please Search Operators by clicking on Search Operators Button

y Name (i different than owner}

Operator Address 2

[Y search Operator
* Please Search Operator's Contacts
Zontact First Name Contact Last Name Teiephone Number Bt

First Name Last Name {RETTETE]

Operating Company will populate with the company name and address associated with your username
If you are not the operator of the project, please search for the operating company and contact information

9. Demalition Contractor (if applicable)

*Contractor Company Name 1A Permit Number

*Contractor Address 1 Contractor Address 2

*City “State

Demolition Company's Contact

h Demalition Company’s Contact

=Contact First Name *Contact Last Name “Telephone Number Ext

If you are both the project operator and the demolition contractor, click the Copy Data from Operator button
If you are not the demolition contractor, please search for the contracting company and contact information
Click the Save & Continue button and the system will go to Step 3

T N Lo W . U
[T —
=
“inspector Last Name *Telaphone Number fit
*IA License Number g "Datz inspacted (MM/DD/YYVY) g
14 Description of Planned Demolition Work (backhoe, bulldozer, hand removal, etc) []]
- & moval

Find an inspector by clicking the Search for Inspector button

Enter the inspector’s license number. The format must be ##-#### or ##-H###H## and without the letter “1” for
lowa

Enter the Date Inspected. Inspection date must be before the postmark date

Click the checkbox for at least one method of demolition

Click the Save & Continue button and the system will go to Step 4
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* Please search for ansporter by dicking on ‘Search for Waste Transporter 1 button

 for Waste Transporter 1 | Copy Operator Data

*Address 1 Address 2

“City “State *Zip Code

* Plaase search for waste transporter's contact by ciicking on the ‘Search for Waste Transporter 1's Contact button

[ Search Waste Transporters s Contact

*Contact First Name *Contact Last Name "Telephone Number Ext.

"If there is a second waste transporter, please search for the second waste transporter by clicking on the ‘Search for Waste Transporter 2 button

e If you are transporting waste material from the site, click the Copy Operator Data button

e If you are not the waste transporter, please click Search for Waste Transporter to find the appropriate
transporting company and contact information

e Find the name and phone of contact by clicking the Search for Waste Transporter 1’s Contact button

e If there is a second Waste Transporter, repeat steps above for Waste Transporter 2

* Please search for the waste site by dicking on the ‘Search for Waste Site 1 button

[ Search for Waste Site 1

*Company Name *Telephone Number
*Address 1 Address 2
*City *State *Zip Code

* If there is a second waste site, pleasa search for wasta site 2 by clicking on the ‘Search for Waste Site 2° button

Search for Waste Site 2

Company Name Telephone Number
Address 1 Address 2
City State Zip Code

Back to Step Three

e Click Search for Waste Site 1 button to find the appropriate waste site, or enter a new waste site

e |If there is a second site, click the Search for Waste Site 2 button and then Search/Choose existing waste site, or
enter a new waste site

e Click the Save & Continue button and the system will go to Step 5

5 a " 5
£ “.! g &g y & Q%@ y & &’*“ y £ SRRV 7 L
17. Description of Procedures to be Followed in the Event of an Unexpected Asbestos Fiber Release

*STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTOR AND THE IOWA DNR @ (| Agree

18. Attach a miscellaneous file

Miscellaneous file (Only the most recent upload will be saved) @

‘ Choose File | No file chosen Attachment Name:
Back to Step Four | Save & Continue

e Click the checkbox beside | Agree to indicate that you will stop work and call a certified asbestos contractor and
the lowa DNR in the event of an unexpected asbestos fiber release

e If you have a file related to the demolition notification, click the Choose File button and select file to upload

e Click the Save & Continue button and the system will go to Step 6
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Cset sz ses sed sy JECTED ser

Please review your nofification below. If everything is correct, click the continue button at the bottom of the form. The next page will allow you to pay for your notification and subit the copy of record.

1. Type of Notification

Notfication Type Job Number Postmark/Submit Date
Original 05/03/2024

Date Received

05/03/2024

2. Type of Operation 3. s Asbestos Present

Operation Type Asbestos Fresent

Demolition No - Asbestos found is under NESHAP limits O Zero

e This page displays a summary of your notification

e Review the notification

e If changes/corrections are needed on any prior page, click the steps on the top banner to return to that page.
Once corrections are made, click Save and continue at the bottom of the page. Click Save and Continue on any
remaining pages to return to Step 6

Below is a sample of the bottom of the Summary Page:

Description of Procedures to be Followed in the Event of an Unexpected Asbestos Fiber Release
STOP WORK AND CALL A CERTIFIED ASBESTOS CONTRACTOR AND THE IOWA DNR

| Agree

Back to Step Five | Save & Continue

e Click the Save & Continue button and the system will go to Step 7
e Return to Step 7 to submit notification

TRAINING FIRE NOTIFICATIONS FROM REGISTERED PUBLIC USERS

This section will take you step-by-step through the process of submitting a notification for Training Fires and Building
Burns. In this section you will encounter a Search Buildings button, presented on Step 2 of the Notification process.

Other Search buttons are covered under the step-by-step processes found in the Search section.
Presented below is the Search process for Buildings, when encountered.

SEARCH BUILDINGS TRAINING FIRES AND BUILDING BURNS - STEP-BY-STEP
While entering a Training Fires and Building Burns notification, you will encounter the Search Buildings button on Step 2:

Refresh ti
I‘ \WA ‘ I:l;‘taf’;‘l"a:;‘ﬂ“l.’lrces Home Search v Notifications ¥ Account ¥  Help (PDF File) AboutUs ContactUs | oo
Logout Timer: 07:50

ASBESTOS - TRAINING FIRE CONTROLLED BURN STEP TwO
~ Step1 m Step 3 . Step4 Step5  Step6  Step7

*Building Name @

*Address 1 @ Address 2 @ *County @
“City @ “State @ *Zip Code @
v A v
“Building Size (Sq Ft) @ “Number of Floors @ “Year Constructed @ OR *Year Constructed Range @
“Present Use @ “Prior Use @

e To search for an existing building, click Search Buildings
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The Search Buildings page opens:

¢ Refresh timer |
| OWA | e e ol ces  Home Seach > Notfications  Account >  Help (PDFFie) AboutUs ContactUs | "™ ™" o I
Logout Timer: 09:06

- T = o D T

Search Buildings
« Search for a building by entering part of the building's address and/or selecting the building’s city and/or county.
« For a list of all buildings, leave the City, County and Address blank

Building City Building County Building Address

e Follow instructions provided on the page and click Search button

After Search is clicked, any matches will be displayed in the following search list:

lowa Department of T - Refresh timer
I ( DWA Natural Resources  Home Search *  Notifications »  Account *  Help (PDF File) AboutUs  Contact Us
Logout Timer: 19:46

@ Log o I
|«

Search Buildings

« Search for a building by entering part of the building’s address and/or selecting the building's city and/or county

Building County Building Address

123 1st 5t
Des Moines 1A 50311

Building Name

Test Building

“Please select a building from the fist

e To choose a specific building, click on the numbers in the left-hand column called Select
e Once selected, the information will fill in the blank spaces on the screen

If the building is not found in the Search list, return back to the Facility Description page and enter details in the fields

provided. Example:

Adkclioss 2 @

“Counly &

211 Palk -
*City @ “State @ “fip Code @

Des Maines v 1A~ st
“Building Siew (S 1) @ *Nusmiber of Floors @ “Vear Corstructed @ OR Year Constiicted Range @
1200 1 ~ 1680 - 1990 «
*Precent Use @ “Prior Use @

W - Vacant v R - Rezidence -

“fshestos Location @

ndicate here details of where asbestos s lecated

e Click Save & Continue
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CREATE NEW TRAINING FIRE NOTIFICATION
This notification is required for a Training Fire - Demolition or a Controlled Burn of a Demolished Building.

These types of building burns are used for training public or industrial employees in firefighting methods.

Select from list on Home screen:

Select what you would like to do next:
* Submit a Building Demolition / Renovation Notification
* Submit a Bridge Demolition / Renovation MNotification

< * submit a Training Fire / Demolished Building Burn Motification ™ ——
* Reguest to Revoke Rights to View the Notifications Submitted by Other Operators

Click on Submit a Training Fire/Demolished Building Burn Notification and a new notification will open:

ASBESTOS - TRAINING FIRE CONTROLLED BURN STEP ONE
A . T . U . . e B

1a. Type of Operation
“Operation Type

1b. Type of Notification

| (

Type of Notification *Postmark/Submit Date (MM/DD/YYYY)

v

4/12/2024

Type of Operation - Select the type. In this case select Training Fire from drop-down list
Type of Notification = Select Original

The Postmark/Submit Date will automatically fill in and cannot be changed

*Cantact First Name

e Find the fire department conducting building burn by clicking the Search Fire Department or City Official button
e See Search Organization - step by step instructions for detail on how to complete the search

e Find the name and phone of the contact by clicking the Search Fire Department or City Official Contact button
e See Search Contacts - step-by-step instructions for detail on how to complete the search
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Search for Building Ouner

Search Building Owner's Contact

“Contact First Name *Contact Last Name *Telephone Number

e Find an existing facility (building) by clicking the Search Buildings button
See Search Organization - step by step instructions for detail on how to complete the search

e Find the name and phone number of the Owner Contact by clicking the Search Building Owner’s Contact button
e See Search Contacts - step-by-step instructions for detail on how to complete the search
e Click the Save & Continue button and the system will go to Step 2

¢ Find an existing facility (building) by clicking the Search Buildings button
e Referto Search Buildings Training Fires and Building Burns - Step-by-step for more information
e If the building is not in the system, complete the details in the boxes in the Facility Description

6. Person conducting thorough inspection for ashestos-containing materials [ACM]

0Y search Inspectors

“Inspector First Name “Inspector Last Name “Telephone Number Ext

e Find an inspector by clicking the Search Inspectors button
e See Search Inspector - step-by-step instructions

7. Laboratory analysis method used to check samples for asbestos fibers [
"Test Method
Please attach & copy of the Lab Report.

*Traning Fi

Choase File

e Select the test method used to detect the presence of asbestos materials from drop-down list
e Attach a copy of the Lab Report. This is required for Training Fire

Asbestos Notification System Guide 62



8. Waslis ashestos containing material [ACM] present in the building? |

‘Asbestos Present

Yes W No

If "Yes " attach a summary of how the material was/will be removed. If an asbestos NESHAP notification was previously submitted for the removal, please attach a copy of the

previous notification.
Note: All ashestos containing material (ACM) must be removed before building demolition.

e |If Yesis clicked, this is what the screen will look like. Notice there is now a field where the Lab Report can be
uploaded

8. Was/is asbestos containing material [ACM] present in the building?

*Asbestos Present
@ves OnNo
If “Yes," attach a summary of how the material was/will be removed. If an asbestos NESHAP notification was previously submitted for the removal, please attach a copy of the previous notification.

Note: All asbestos containing material (ACM) must be removed before building demolition.

*NESHAP File Upload @
Choose File | No file chosen

Back to Step On:

e Attach a copy of the NESHAP file. NOTE - this is a required field when the Asbestos Present is marked Yes. The
screen will not advance until the NESHAP file is uploaded.
e Click Save and Continue to advance to Step 3

9a. Will asphalt roofing layers be remaved prior to demolition or buming?

Asphalt roof remaved

1 "No,” complete 9b and 9c

9b, Have all asphalt rocfing layers been analyzed and found to not contain asbestos?

Asphalt roofing layers analyzed

1F"Na.” the asphalt roofing must be removed prior to the demelition and burn. Results of all asphalt recfing analyses must be attached to this natification.

9. First or Second Bumn

“If non-asbestos asphalt roafing will remain on the structure during the burn, this notification s for the ~ burn for this calendar year.(NOTE: The lmit on burning two structures per calendar year with asphalt racfing applies to both training fires and

controlied burns of demolished buildings.)

e Select Yes or No from drop-down list in 9a

If *No,” complete 9b and 9.

“Start *Complete
Burn Dates

“Start “Complete
Alternate Dates

NOTE: For demolished building burns, ntification must be postmarked or hand-delivered to the DNR at least thiry (30) days before the proposed burn start date and at least 10 working days prior to the start of the demolition, For training fires, notification must
be postmarked or hand-delivered to the DNR at least ten working days before the proposed burn start date,

e |[f Yesis selected in 9a, continue to 10
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9a. Wil asphalt roofing layers be removed prior to demolition of buning?

Asphalt roof removed

mplete 9b and 9¢.

9b. Have all asphalt roofing layers been analyzed and found to not contain asbestos?

Asphalt reofing layers analyzed

1f"No,” the asphalt roafing must be removed prior to the demolition and burn, Results of all asphalt raofing analyses must be attached to this notification.

Sc. First or Second Burn

*If non-asbestos asphalt rocfing will remain on the structure during the burn, this notification is for the v bum for this calendar year,(NOTE: The limit on burning two structures per calendar year with asphalt roofing applies to bath training fires and

controlled burns of demolished buildings)

10. Dates (MM/DD/YYYY)
*Start *Complete
Burn Dates.
*Start *Complete
Alternate Datesq)
NOTE: For demalished building burns, notification must be postmarked or hand-delivered to the DNR at least thiry (30) days before the propesed burn start date and at least 10 working days prior to the start of the demalition, For training fires, notification
must be postmarked or hand-delivered to the DR at least ten working days before the proposed burn start date.

e If Nois selected in 9a, continue to 9b, 9c then to 10

Have all asphalt roofing layers been analyzed and found to not contain asbestos?

‘

If "No." the asphalt roofing must be removed prior to the demolition and burn. Results of all asphalt roofing analyses must be attached to this notification.

e Select Yes or No from drop-down list
e Documentation of asphalt roofing analysis needs to be bundled with other required documents attached in Step
3 (at the bottom of the page) in the Miscellaneous file section

9c. First or Second Burn
“If non-asbestos asphalt roofing will remain on the structure during the burn, this notification is for the :] burn for this calendar year.(NOTE: The limit on burning
two structures per calendar year with asphalt roofing applies to both training fires and controlied burns of demolished buildings. )

e Select if this is the first or second burn in the calendar year and continue to section 10

10. Dates (MM/DD/YYYY)

“Start “Complete
Burn Dates
"Start "Completz
Alternate Datesgy
NOTE: For ished building burns, notification must be p d or hand-delivered to the DNR at least thiry (30) days before the proposed bum start date and at least 10 working days prior to the start of the demolition. For training fires, ntification

must be postmarked or hand-delivered to the DNR at least ten working days before the propesed burn start date,

e Enter the proposed Burn dates and the Alternate Burn dates

lanzous file (Only the most recent upload will be saved) @

(Steps 4 and 5 will be skipped ing fire submissions)

e Bundle all required documents and upload a single attachment
e Click the Save & Continue button and the system will go to Step 6
e Step 4 & 5 are not required for Training Fire Notifications
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1a. Type of Notification

Operation Type
Training Fire

Notification Type Job Number Pastmark/Submit Date (MM/DD/¥YYY)
Criginal 05/29/2024

Date Received (MM/DD/YYYY)

05/29/2024

Please review the aitached Instructions tw determing whethier the proposed burm would be considered a controlled bur of o
demolished building or o training fire. Controlled burns of a demolished building are subject to additional restrictions.
Questions #2-10 and #19 (Sig ification) must be for bath types of burns

2. Fire Department or City official responsible for the bum

e This page displays a summary of your notification

e Review the notification

e Click steps on top banner to go back and make any necessary corrections
e Continue until you are back to Step 6

Below is a sample of the bottom of the Summary Page:
N N, voreireucs vorercves

NOTE: For demolished building burns, nofification must be postmarked or hand-delivered to the DNR at least thiry (30) days before the proposed burn start date and at least 10 working days prior to the start of the demolition. For training fires, notification

must be postmarked or hand-delivered to the DNR at least ten working days before the proposed burn start date,

e Click the Save & Continue button and the system will go to Step 7
e Fees are not required for notifications of training fires

CREATE DEMOLISHED BUILDING BURN NOTIFICATION
This notification type applies to controlled burns of a demolished building by a city government.

The process begins on Step 1:

1a. Type of Operation
*Operation Type

Demolished Building Burn v

1b. Type of Notification
*Type of Notification *Postmark/Submit Date (MM/DD/YYYY)
Original v 512912024

e Type of Operation - Select the type. In this case select Demolished Building Burn from drop-down list
e Type of Notification - Select Original

e The Postmark/Submit Date will automatically fill in and cannot be changed
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2. Fire Department or City official responsible for the bum

I search fire Department or City Official

"Nam
Address 1 Address 2
*City “State *Zip Code
[] Search Fire Department or City Official Contact
"Contact First Name “Contact Last Name *Telephane Number Ext.

(1t is required that the documentation of the City Council approval is attached. Please upload the document here.)

e Find the fire department conducting building burn by clicking the Search Fire Department or City Official button.
A minimum of 3 letters is required to perform the search

e Find the name and phone of the contact by clicking the Search Fire Department or City Official Contact button

e Documentation of City Council approval needs to be attached. NOTE that the screen will not advance until one is
uploaded

[} Search for Building Owner

*“Owner Name
"Owner Address 1 Owner Address 2
*City “State *Zip Code
[ Seaich Building Owner's Contact
*Contact First Name “Contzct Last Name *Telephone Number Ext

e Find a building owner by clicking the Search for Building Owner button.
e Find the name and phone of contact by clicking the Search Building Owner’s Contact button
e Click the Save & Continue button and the system will go to Step 2

Cser JETED sws  sed ses  see se?

[} Search Buildings

“Building Name 0

*Address 1 @ Address 2 @ *County @
*City @ “State @ Zip Cade @
v [T
“Building Size (Sq Ft) @ *Number of Floors @ “Year Constructed @ OR *Year Constructed Range @
*Present Use @ *Prior Use @

e Find an existing facility (building) by clicking the Search Buildings button

e If the building is not in the system, complete the details in the boxes in the Facility Description
e Provide a specific location where asbestos to be removed is located

e Click the Save & Continue button and the system will go to Step 3
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6. Person conducting thorough inspection for ashestos-containing materials [ACM]
]

“Inspecter First Name “Inspector Last Name “Telephone Number Ext

7. Laboratory analysis method used to check samples for asbestos fibers [

*“Test Method

Find an inspector by clicking the Search Inspectors button

[ ]
e Select the test method used to detect the presence of asbestos materials from drop-down list
8. Wasl/is asbestos containing material [ACM] present in the building?
“Asbestos Present
Yes No
If "Yes " attach a summary of how the material was/will be removed. If an asbestos NESHAP notification was previously submitted for the removal, please attach a copy of the
previous notification
Note: All ashbestos containing material (ACM) must be removed before building demolition.
e If Yes is clicked, this is what the screen will look like. Notice there is now a field where the Lab Report can be
uploaded
*Asbestos Present
®ves No
If “Yes,” attach a summary of how the material was/will be removed. If an asbestos NESHAP notification was previously submitted for the removal, please attach a copy of the pre s notification.
Note: All asbestos containing material (ACM) must be removed before building demolition.
e Attach a copy of the NESHAP file. NOTE - this is a required field when the Asbestos Present is marked Yes. The
screen will not advance until the NESHAP file is uploaded
e Click Save and Continue to advance to Step 3

Step 3 contains Section 9a through Section 12. Based on answers provided, certain sections may or may not be
displayed. Below are screenshots of the various combinations of answers on this page. Note that the questions being
displayed are the questions required based on the yes/no selections that are made on this page.

Section 9:

= . = 5 A E i = T
. > . - s
9a. Will asphalt roofing layers be removed prior to demolition or burning?

Asphalt roof removed

=]

If “No," complete 9b and 9¢c.

9a - Choose either Yes or No
e If Yesis chosen, then the sections that will be displayed are Sections 10, 11 and 12. Answers will be needed in

each of these sections
e If Nois chosen, then sections 9b, 9¢, 10, 11 and 12 will be displayed and answers will need to be provided for

each
e Below are screenshots and description for each of these sections

Asbestos Notification System Guide 67



9b - Choose either Yes or No

9b. Have all asphalt roofing layers been analyzed and found to not contain ashestos?

Asphalt roofing layers analyzed

=

If "No," the asphalt roofing must be removed prior to the demolition and burn. Results of all asphalt roofing analyses must be attached to this notification.

e If Nois selected, note that the asphalt roofing analyses must be attached. If not already attached, return to Step
2 to attach in the NESHAP section, then return to Step 3 and continue
e |If Yes, continue to 9c

9c¢ - Choose either First or Second

9c. First or Second Bum

*If non-ashestos asphalt roofing will remain on the structure during the burn, this notification is for the v burn for this calendar year.(NOTE: The limit on buming two structures per calendar year with asphalt roofing applies to

both training fires and controlled bums of demolished buildings.)

e Select if this is the first or second burn in the calendar year and continue to section 10

Section 10:

*Start *Complete

Burn Dates

*Start *Complete
Alternate Datesg

NOTE: For demolished building burns, notification must be postmarked or hand-delivered to the DNR at least thiry (30) days before the proposed burn start date and at least 10 working days prior to the start of the demolition. For
training fires, notification must be postmarked or hand-delivered to the DNR at least ten working days before the proposed burn start date.

e Enter the Burn Dates and Alternate Dates

Section 11:

11. Provide an explanation of why alternative methods of debris management are not being used to dispose of the building.

*Explanation

e Enter an explanation of what alternative disposal methods were explored and why burning was chosen to
dispose of some or all of the building

Section 12:

12. Describe what methods will be used to notify nearby residents of the proposed burn.

“Describe

e Briefly describe what method(s) the city used to notify nearby residents
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Attach Miscellaneous File section:

Attach a miscellaneous file
Miscellaneous file (Only the most recent upload will be saved) @
Choose File | No file chosen

Attachment Name:

Back to Step Two | S:

(Steps 4 and 5 will be skipped for training fire submissions}

e If there are any files that need to be attached and not already attached in any other section, these may be

attached in this Miscellaneous section
e C(Click Save and Continue

Step 4 contains sections 13a, 13b, 13c, 13d, and 14a, 14b, 14c, and 14d. Questions that show will be determined based
on the Yes/No answers. Below are screenshots of each section for reference:

13a - Choose Yes or No

[ ] If "Yes," complete 13b & c. If "No," complete 13d
p F

NOTE: The NESHAP notification for demolition must be submitted at least 10 working days prior to the start of demolition. If an asbestos NESHAP nottification for the demolition was previously submitted, please
attach a copy with this notification.

e If Yes, complete questions 13b, 13c, and 14a
e If No, complete 13d, and 14a

13b - Enter Start and Complete dates

*Start

*Complete
Demolition Dates

e Enter dates of scheduled demolition

13c - Search Demolition Contractor

13c. Demolition Contractor Information

[} Search Demolition Contractors

*Contractor Name

*Contractor Address 1 Contractor Address 2

*City *State Zip Code
[} Search Demolition Contractor Contacts
*Contact First Name *Contact Last Name *Telephone Number Ext.

e Find the demolition contracting company by clicking the Search Demolition Contractors button

e Find the name and phone of contact by clicking the Search Demolition Contractor Contacts button
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13d - Check all that apply

13d. If building has not been, or will not be, demolished prior to burning, please indicate why the proposed burn will not qualify as a training fire (check all that apply).

(J Building not safe to enter (dilapidated and/or no longer standing)
O Building is too close to neighbering buildings
O fire fighter training exercise not being conducted

[ Other (please briefly summarize)

Click the checkbox best describing the reason why the city has elected to conduct a demolished building burn
rather than a training fire

14a - Choose either Yes or No

14a. Will the demolished building burn occur at the original building address indicated in question #4?

*[~] Selecting "No™ means the demolished building will be moved to another location prior to burning.

Back to Step Three

e Select Yes or No from the dropdown list

14b - Enter details regarding the burn site location

14b. Exact burn site location (give site address, coordinates and/or attach a map).
*Burn Site Location

NOTE: A city may establish a burn site outside the city limits provided they meet the established requirements. The burn site must be at least 0.6 miles from the nearest building inhabited by a person (including
both residences and businesses).

e Provide the exact location of the building burn site

14c - Choose either Yes or No

14c. Will additional buildings be included in the proposed burn?
*[v]If "Yes," complete 14d.

e Select either Yes or No from the dropdown list

14d - Enter any other addresses included in proposed burn

14d. Indicate the original addresses for all other buildings to be included in this proposed burn:

*Other Addresses

NOTE: A complete notification is required for each building to be burned. Please attach completed notifications for all buildings to be burned at this location on this proposed date.

Back to Step Three | Save & Continue

e Provide the original addresses for all other buildings to be included in this burn
e Click the Save & Continue button and the system will go to Step 5
NOTE: The sum total square feet of building material for each burn may not exceed 1700 square feet.
[ ]

Indicate the total square feet of all demolished building materials to be burned
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16. Approximate time that burn will occur

*Start time “End time

NOTE: A demolished building burn may be conducted only between the hours of 8 AM and 6 PM_
e Enter the start and end time for the burn

17. Distance from nearest inhabited building

If the burn is located outside the city limits. please provide the exact distance, in miles, from the burn site to the nearest building inhabited by a person (including both
residences and businesses).

e Indicate the approximate distance, in miles, from the burn sit to the nearest building inhabited by a person

18. Number of demolished building bumns within city city limits
Including this proposed burn, how many demaolished building burns will your city have conducted within city limits in this calendar year?

e Indicate how many demolished building burns, including the proposed burn, the city has conducted with the

calendar year

Save & Continue

e Click the Save & Continue button and the system will go to Step 6

1a. Type of Notification
Operation Type
Demolished Building Burn

Notification Type Job Number Postmark/Submit Date (MM/DD/YYYY)
Original 06/18/2024

Date Received (MM/DD/YYYY)

06/18/2024

Plegse review the attached Instructions to determine whether the proposed burn would be considered @ controlled burn of a
demolished building or a training fire. Controlled burns of  demolished building are subject to additional restrictions.
Questions #2-10 and #13 (Signature Certification) must be completed for both types of burns

e This page displays a summary of your notification

e Review the notification

e Click steps on top banner to go back and make any necessary corrections
e Continue until you are back to Step 6

Below is a sample of the bottom of the Summary Page:
.|

Including this proposed bum, how many demolished building burns will yaur ciy have conducted within city limits i this calendar year?

1

Back to Previous Step

e Click the Save & Continue button and the system will go to Step 7
e Fees are not required for notifications of controlled building burns

PAYING FOR NOTIFICATIONS

e Payments, if required, occur on Step 7 of the notification process
e Payments may only be completed by the Signatory Role
e Payments may be made by either eCheck or Credit Card
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PAY USING ECHECK
Payments - Step 7

The asbestos notification fee is $100. There is an I0WAccess fee of $1.50 on all transactions - if you choose to pay by credit card, there is also a 2.5% convenience fee. You may avoid the 2.5% fee by
paying by eCheck.

After clicking "Pay Fees", you will be redirected to the Gov2Go online payment portal. After your payment is processed, you will be able to submit your copy of record
If you have already completed payment and cannot submit the copy of record, press the refresh button to check to see if payment processing has completed

e Click Pay Fees to continue

Review Your Order Page

Review your order
Choose how you'd like to pay

9 lowa DNR - Ashestos Notification Fee

You are paying a notification fee.

Acceptable Payment Type(s). ACH (E-check), American Express, Discover, Master Card, Visa

Credit Card fee 15 2.5%. For thisinvoice, using Credit Card the feeis $2.54

Description
Asbestos Notification Fee

10WAccess Service Fee

Cancel

e Click Pay Now

Creating a Gov2Go account allows users to quickly

‘Item Total:  $101.50

*Agdional fess may apply 3t final checkout

Unit Price  Qty Amt
$100.00 1 $100.00
51.50 1 $1.50

ArdAd tn Cart

stored payment methods.

9 lowa DNR - Asbestos Notification Fee

Youars paying @ n

ion fee.

Azcaprabie Payment

(s} ACH (Excheck). American Express, Discover. Master Card, Visa

Cregi Card fee I5 2.5% For this Invoice, using Credic Card thefee is S2.54

DBescription
‘Asbestas Notfication Fee

IOWACEass Service Fos

Pay with a saved payment option

[Sign in or Create Account)

“Item Total: $101.50

Unit Price  Qty Amt
s0006 1 $100.00
s 1 5150

Or pay one-time with

e To pay by check, click ACH/ECheck
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¥Ou 3re paying 3 not

n foe

Accaprabie Fayme: ) ACH (E-check), American Express, Discover, Master Card. Visa

Cred Card foa is 25 s invoice. using Cradit Card the fee is 3254

‘ltem Total:  $101.50

Description Unit Price  Qty
Asbestos Notification Fee 510008 1
IOWACcess Service Fee s1.53 1 w50

il This payment IS being funded specifically by a FOREIGN source (bank or company). an
international ACH Transaction "IAT"

What Is IAT?

a financial ager & thatis n
purposes of this definition a finan
accept depo .

fi d in the payment transaction If i

1. Holds an account that is credited or debited as part of the payment transacti
om 3 Person or makes paymeant diract

toa Person as part of the

diary in the settlement of any part of the payment transaction

e Click the Next button

E-CHECK INFORMATION

Checking |

") savings

| | thisisa business account. o

Name on Account

Account Number

Confirm Account Number

Routing Number

Name of Bank

BILLING INFORMATION

Street Address or PO Box

Apartment, Suite, Building

Country City
United States of America v
Postal Code State

e Choose to make the payment from existing Checking or Savings Account
e Ifitis a business checking account, click the checkbox

e Complete all text boxes as instructed

e Atthe end, click Next button
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Terms and Conditions

Yes, | authorize this transaction. Please print this page if you would like a copy of this authorization for your
records, By checking “Yes” and opting to pay by electronic debit against the bank account specified in this
agreement, | agree and stipulate to all statements:

1.1 am the legal owner, have power of attorney, or have legal authority in relation to the bank account
specified above to be used for payment.

2. Such bank account is open, validly issued, in good standing and able to accept electronic debits.

. Department of Natural Resources or its agent is authorized to electronically debit the bank account

ending in 9999 on Wednesday, 10 January 2024, and if necessary, to credit such account to carrect

any erroneous debits using an Automated Clearing House (“ACH") debit entry.

This ACH debit authorization will remain in full force and effect for this single debit entry only.

5. Department of Natural Resources or its agent may re-debit my account for the payment in the event
such is dishonored by my financial institution, and is additionally authorized to charge the maximum
return item processing fee according to the laws governing Department of Natural Resources's state.

6. For inquiries relating to this electronic debit authorization, including revocation of this authorization, |
may contact Department of Natural Resources at 833-803-0004.

7. understand the Qriginating ID for this transaction is “0123456789", Please make sure your banking
institution has released any debit blocks (if applicable) for this ID to ensure successful payment.

&. | (we) agree that ACH transactions | (we) authorized comply with 3!l applicable NACHA Rules and all
applicable US law and the laws governing Department of Natural Resources's state.

u Yes, | authorize this transaction.

e This is the Terms and Conditions associated with electronic transactions
e Read through and if agree, click a checkmark in the Authorize this transaction checkbox
e click Next

W

e

Pay Now

Biling Information

wam Totat  $101.50

ecaripian mtprice Qo e

s 1 $mn

w1 ns

e

Enter an emall to recelve your recelpt

B your T Address St your el Addresr

Back

e This is the review of the payment and indicates where email will be sent
e Click Process Payment to continue
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Pay Now

Payment Receipt Confirmation

snd receipt

Your payment was successfully processed. You may print this receipt page for your records by sefecting print. If you paid through your Gov2Go account this receipt will be avaiiable to you in your account documents.
You are paying a notification fee

Customer Information
Recela Daie: 05122028

1 — Receint Time: 5:17:00 P

8illing Information
siins

Biling Cauriry: USA.

Transaction Detail

Payment Information
ccount ending

For concerns regarding your transaction. contact Customer Care 3t

e This is the confirmation page. It provides the Transaction ID and date.
e Click the Continue button

Unitprice Quantity Amount
s70000 $10000
HE 1 HEY

Gov2Go [uat] - lowa DNR - Asbestos Notification Payment Confirmation - Payment Confirmation Your payment was successfully processed. You may print this receipt pag...

e Email is sent to the email address. Note that this email is from Gov2Go
e Return to Step 7 to submit notification

PAY USING CREDIT CARD

Creating a Gov2Go account allows users to quickly access stored payment methods.
(sign in or Create Account]

9 lowa DNR - Asbestos Notification Fee

Pay with a saved payment option

in/ Create an account

Or pay one-time with

= ACH/E-Check | Credit/Debit |

e Click the Credit/Debit button
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stored payment met

&) Towa DNR - Asbestos Notification Fee

cion e

e 1525 For s Invoice, Using Credic Cord The fee 552,53

Daserpion

sbasos NosFcston Fee

foWriczess Service Fee

e Complete the required fields
e Click Next

ACH [E-chacia, American Bxpress, Discover, Master Card. Visa

Billing Information

Address

Des Moines, IA 50319
usa

& lowa DNR - Asbestos Notification Fee

You are paying a noty

nfee

using Credit Card

Credit card ending in

Senvica Fee.

Enter an email to receive your receipt

Enter your Email Address

Back

e ACH (E-check, American Express, Discover, Master Card, Visa

unitrice
om0
s
v ey e wisa
ACCOUNT INFORMATION BILLING INFORMATION
Narne an Card Sirst Addrass or PO B
Card umber Aparement, Sute, Buiing
L ————
Eizircion Date Counry ay
— United States ™ | | Des Moines
PostalCode St
—_— 50319 o -
Pay Now
(2)
2)
“Item Total

ay ame
1 510000
4 B
$104.04

Re-enter your Email Address:

e This is the review page before making the payment by Credit/Debit card

e Click Process Payment
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Pay Now

Payment Receipt Confirmation

Plesss chack sten and s

Vour payment was successfully processed. Yau may print this receipt page for your recards by selecting print. Ifyou paid through your Gov2Go account this raceipt will be availzbie to you in your account documents.
You are payinga notification fee

Customer Information
custar

Billing Information
i ks E—

sisng Country: Usa

Transaction Detail

Desa Unitprice Quamtity  Amount

sto00n

Payment Information
e This is the confirmation page showing the Transaction ID number
e Click Continue
(example of email)
GovaGo [uat] - lowa DNR - Asb Notification Payment Confi von - Payment Confirmation Your payment was successfully processed, You may print this receipt pag...

e An email will be sent to the email listed on the summary page
e Return to Step 7 to submit notification

Step 7 - Submit Notification
When the Signatory returns to Step 7 after payment has been made, the following screen will be presented:

ASBESTOS - BUILDING DEMOLITION RENOVATION STEP SEVEN EPAY

T s W Wsea Tses e JEETD

Please submit your eapy of record within 24 hours of having submitted payment.
Payment was received: 08/12/2024, 05:17 M

The final step is to submit your copy of record. To do this. you need to reauthenticate, answer one of your secret questions, and then click the "Sign Copy of Record” bution,

Cartification (required because asbestos is present}
I certify that an indivi ined in the on 40 CFR PART 61, SUBPART M(Asbestas NESHAP will be ansite during the demolition and evi required training hos been accomplished by this person will be available for inspection
during normal business hours. 0

1) Agree “Centifiers Title

1 certify that to the best of my 9e tam g is true and correct.
I further certify under penalty of law that | have personally d and am f I submitted in this and il attached documents ond, based on my inguiry of thase individuals immediately responsible for abtaining the nformation, | believe that the
submitted Information is trus, occurate. end complata. | am eware that there are significant ies for submiting false ien. i ibility of fine and i °

Ol Agree *Submitter's Title

* You must agres to the statemants above by checking the carresponding checkbox and entering your fitle before procesding.

Log in to Asbestos Notification and Sign

Continue the submission process by completing the Certification Section and the Submitter Section

e Certifier Section - Check the | Agree box, and complete the Certifier’s Title

e Submitter Section - Check the | Agree box, and complete the Submitter’s Title

e Enter the password and click Login button - NOTE the Login button is not activated until the Certifier and
Submitter Section are completed
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ASBESTOS - BUILDING DEMOLITION RENOVATION STEP SEVEN EPAY

Please submit your copy of record within 24 hours of having submirted payment.
Payment was received: 08/12/2024, 05:17 PM

The final step s to submit your copy of recard. To do this, you nesd to resuthenticate. answer one of your secret questions. and then click the “Sign Copy of Record” button

Cartification (required because asbestos is presant)

I certify thot on individual trained in the provisions of regulation 40 CFR PART §1, SUBPART M{Asbestos NESHAP) will be onsite during the renovation and evider quired training hos been ished by this person will be avallable for inspection

during normal business hours. 0

Bl Agee “Certifior’s Titl

Submitter

I certify that to the best of my knowledge that the information | am submitting is true and correct.
I further certify under penaity of law that | have persanally examined and am familiar with the informatian | submitted in this and ali attached documents and, based on my inquiry of thase individuals immediately respansible for abtaining the information, | believe that the

submitted information is trus. accuratr, and complete. | am aware that there for submitting falsa i v including the p ty of fine and impris °

B Ageee *Submitter’s Title

Log in to Asbestos Notification and Sign Answer Secret Question
Guestian Answer

tion destingtion? |

e Enter the answer to the secret question
The next section will open:

ASBESTOS - BUILDING DEMOLITION RENOVATION STEP SEVEN EPAY

Cosepr sz swps  swpd swps  swps JEUIND
Please submit your capy of recard within 24 hours of having submitted payment.
Payment was ed: 08/12/2024, 05:17 PM

The final step it your copy of record. To da this, you need thenticate, answer ona of your secret questions, and then click the "Sign Copy of Record” button,

Certification (required because asbestos is present)

I certify thet an individual trained in the provisions of regulation 40 CFR PART 61, SUBPART M({Asbestos NESHAP) will be onsite during the demolition or renovetion and evidence that the required training has been by this person will be for tnspection

during mermal business hours. &

1 Agree “Cartiiers Title

1 certify that to the best of my knowledge that the information | am submitting is true and correct.
1 further certify under penaty of law that | have persanally examined and am familiar with the information | submitted in this and all and, based on my inquiry of iduals immediately responsible f ing the i
submitted informatian is true, accurate, and complete. | am aware that there are significant penaties for submitting false information, ineluding the possibility of fine and imprisonment. &

1 believe that the

B Agree *Submitter’s Title

Log in to Asbestos Notification and Sign Answer Secret Question
Question Ansuwer

SIS o E et G st I

e Click Sign Copy of Record button

Once complete you will return to the Home Screen, with a message indicating a successful submission:

ASBESTOS - HOME PAGE

Weicome [

Your notification copy of record has been successfully submitted.
Select what you would like to do next:
e Submit a Building Demolition / Renovation Motification
® Submit a Bridge Demolition / Renovation Notification
* Submit a Training Fire / Demolished Building Burn Notification
¢ Request to Revoke Rights to View the Notifications Submitted by Other Operators
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TROUBLESHOOTING
| DIDN’T GET A VERIFICATION EMAIL
If you did not receive a verification email, go to Manage Account page and click the Resend Email Verification button:

“To complete your account registration, you must complete the Email Verification Step

Resend Email Verification

MY PASSWORD EXPIRED AND | DON’T KNOW HOW TO RESET IT
Passwords expire every 60 days.

Reset your password by clicking the ResetPassword link above the Login button on the Home page:

Log In

For Existing Accounts (not for DNR Staff)

Email

Password

| Reset Password

e The system will send an email with a temporary password
e Click the link embedded in the email to unlock your account and change your password

| FAILED THE IDENTITY PROOFING, NOW WHAT DO | DO?
Send an email to asbestos@dnr.iowa.gov and ask for a paper copy of the Subscriber Agreement to sign and submit
notifications.

MY ACCOUNT IS LOCKED BECAUSE | GAVE THE WRONG ANSWER TO THE SECURITY QUESTION

Send an email to asbestos@dnr.iowa.gov and with your name, organization and username. Advise that your user
account is locked. You may be asked to verify your credentials. DNR staff can unlock your account and you will receive
an email notification to login and change your questions.

You will be unable to submit notifications until you update your security questions. You can use the same
questions/answers as originally submitted.

| CLICKED ON A MISCELLANEOUS ATTACHMENT BUT NOTHING HAPPENS
Right click and select “Open Link” or “Save Link” to force the file to open/save.

| NEED TO CHANGE THE NAME OR THE ADDRESS OF MY COMPANY

The system was designed such that an existing company with a new address will be treated as a new organization in
order to retain the history of the company’s previous address for those notifications already submitted with the old
address. Therefore, to change a company’s address, simply “Add New Company” and enter the company name and new
address information and then use the new record with the new address on future notifications.
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