
How to Edit the ‘Assign Access’ to Your Facility 
 
From your dashboard, click on the Edit button under ‘Assign Access’ 

 
 
 
In the Facility Access page, you can either 1) enter the email address of someone you want to grant access to 
your facility. After granting access, that person will receive an email. Or 2) remove a person’s access by clicking 
on the red ‘X’. 

 


