How to Assign Access to Your Facility to Somebody Else

If you have multiple people that you would like to have access to your facility, as an owner of that site, you
must assign them access. After logging into the eMMP application, you should see a list of your facilities in
your dashboard. Click on the ‘Edit” button under the ‘Assign Access’ column.
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After clicking on the Edit button, you will be directed to the Facility Access page. From here, enter the email
address of the person(s) you want to have access to your site. If you have multiple facilities listed in your
dashboard, check the box that says ‘By checking this box, | am allowing the email to have all my facilities on
their Dashboard’. After granting access, that person must create an OKTA account, using the same email that
was provided when you granted them access, in order to receive notifications from this application.

Facility Access

By entering a person's email, you allow your facility to be in this persons dashhoard. Email will be sent to notify user(s).
Please note, by entering this person's email, this doesn't add the person's information to your facility.
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